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PREAMBLE
Agreement made and entered into effective as of August 1, 
1997, by and between the Board of Education, USD No. 501 
(hereinafter sometimes referred to as the “Board”), and the NEA- 
Topeka (hereinafter sometimes referred to as the “Association”).
Whereas, the Legislature of the State of Kansas has estab­
lished a procedure for professional employees employed within 
the school districts of the State of Kansas to organize and to 
select a representative for the purpose of professional negotia­
tions and the majority of the professional employees within the 
School District defined within the recognition clause set forth have 
designated the Association as their representative for profession­
al negotiations: and
Whereas, the Board and its designated representative have 
met with representatives of the Association and fully considered 
and discussed with them on behalf of the professional employees 
in the bargaining unit, terms and conditions of professional ser­
vice, including changes in salary, schedules, improvements in 
working conditions and machinery for the presentation and 
adjustment of certain types of complaints, it is agreed as follows:
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ARTICLE 1
DURATION
This Agreement and all of its provisions (subject to any provi­
sions hereof which are expressly stated to become effective at a 
different date) shall become effective August 1, 1996. 
Notwithstanding the foregoing, however, this Agreement shall 
not become effective unless and until it is:
ratified by a majority vote of a majority of the bargaining
unit covered herein and approved by the Board of
Education, Unified School District No. 501, Topeka,
Kansas, by resolution duly adopted.
This Agreement shall continue in full force and effect to and 
including July 31,1998, and thereafter for successive one (1) year 
periods, unless notice of termination is given in writing by regis­
tered mail by either party on or before February 1, provided, 
however, the terms of this provision shall not be construed to 
affect the Board or the professional employee’s rights to termi­
nate an employment contract or right to the automatic continu­
ances provided in K.S A  72-5436, et seq.
This Agreement is made subject to the Kansas Cash Basis and 
Budget Laws, and in the event that it is determined to be incon­
sistent or contrary to any provisions contained within these laws, 
either party may give the other thirty (30) calendar days written 
notice of a desire to meet and negotiate a substitute.
During November any year this Agreement is in effect, the 
parties agree to meet for the purpose of discussing bargaining 
which may occur during that year for a successor agreement. 
The purpose of the meeting (s) shall be to reestablish formal pro­
fessional negotiation communications. Topics of discussion shall 
include, but not be limited to, the scope of subsequent bargain­
ing, issues of concern to either party related to negotiable items, 
and preliminary calendaring of bargaining. The meeting(s) 
is(are) to be informal and discussions nonbinding.
Notwithstanding any of the above provisions, either party may 
give the other written notice as required by law on or before 
February 1, 1998, of their intent to reopen negotiations for the
1998-99 school year.
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ARTICLE 2
DEFINITIONS
The term “ supervisor”  shall mean any individual having 
authority in the interest of the School District to perform the 
following as they apply to members of the bargaining unit: to 
hire, transfer, suspend, terminate, recall, lay off, promote, 
evaluate, discharge, assign, exercise judgment in adjusting 
grievances, applying personnel policies, or enforcing provisions 
of a collective bargaining agreement, discipline other employees 
or responsibly to direct them, or effectively to recommend such 
action, including but not limited to the superintendent, associate 
superintendents, assistant superintendents, directors, business 
office personnel, principals, associate principals, and assistant 
principals.
The term “ professional employee” as used herein shall include 
the term “ bargaining unit employee.”
The term “ part-time employee”  shall mean certificated 
employees permanently employed to work regularly for less 
than the schedule of a full-time employee for the school year 
or balance thereof.
The term “ preparation time” shall mean any time regardless 
of length, during the duty day, scheduled and made available 
for planning or preparation purposes unless interrupted by 
specific direction of the building administrator. Such time shall 
be used for parent conferences, principal-teacher planning con­
ference, in-service planning conference or other planning and 
preparation purposes. This provision is not intended to change 
existing middle school policy.
The term “ days” shall mean “ duty days” unless otherwise 
specified.
The term “ household member”  shall mean a person who 
resides in the same home and maintains a relationship with the 
employee which involves reciprocal duties and financial support.
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ARTICLE 3
RECOGNITION
The Board recognizes the Association as the exclusive 
representative within the limitations of the Professional 
Negotiations Act, K.S.A. 72-5413, et seq., for purposes of col­
lective bargaining of all “ professional employees” (full-time and 
part-time) employed by the Board or in a position which requires 
a certificate issued by the State Board of Education; or 
employed in a professional educational capacity, which includes 
any professional employees engaged in work directly con­
tributing to the mental or physical training and development 
of students of the School District (i) predominately intellectual 
and varying in character as opposed to routine manual, 
mechanical or physical work; (ii) involving the consistent exer­
cise of discretion and judgment in its performance; (iii) o f such 
character that the output produced or the result accomplished 
cannot be standardized in relation to a given period of time; 
(iv) requiring knowledge in a field of science or learning 
customarily acquired by a course of specialized intellectual in­
struction and study in an institution of higher learning or a 
hospital, but excluding supervisors, temporary and casual 
employees, substitutes, hourly homebound instructors, sum­
mer school only, and continuing education only.
Nothing contained herein shall be construed to prohibit any 
individual included within the bargaining unit from voicing 
his/her recommendations and suggestions at any time so that 
he/she may be properly considered by the Board, as it is the 
desire of the Board to make every effort to encourage profes­
sional employees to continue to make constructive suggestions 
with a view toward improving Board policies and student 
welfare.
ARTICLE 4
SCHOOL BOARD’S POWERS AND RIGHTS
It is understood and agreed that the Board retains those 
powers expressly granted to it by statute, including those 
necessarily implied, and that the statutes are to be strictly con­
strued, including the right to make unilateral changes except 
as specifically limited by any provision contained within this 
Agreement, including by way of example but not by way of 
limitation, exclusive right to establish salaries and wages, in­
cluding pay for duties under supplemental contract; hours and 
amounts of work; vacation allowances, holidays, sick, extend­
ed, sabbatical and other leave, and number of holidays; retire-
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ment; insurance benefits; wearing apparel; pay for overtime; 
jury duty; grievance procedure, including binding arbitration 
of grievances; disciplinary procedures; resignations; termina­
tion and nonrtnewal of contract; reemployment of professional 
employees; terms and form of the individual professional 
employee contract; probationary period; professional employee 
appraisal procedures, regardless of its impact on the profes­
sional employee or on the operation of the educational system; 
and matters which relate to privileges to be accorded National 
Education Association-Topeka as the recognized professional 
employees’ organization for purposes of professional negotia­
tion, including but not limited to, voluntary payroll deductions, 
use of school facilities for meetings, the dissemination of in­
formation related to professional negotiations process and mat­
ters related to members of the bargaining unit on school 
premises through direct contact with members of the bargain­
ing unit, the use of bulletin boards on or about School District 
facilities, the use of the school mail system to the extent per­
mitted by law, reasonable leaves of absence for professional 
employees for organizational purposes such as engaging in pro­
fessional negotiations and partaking of instructional programs 
properly related to the representation of the bargaining unit. 
It is further agreed that these provisions do not supersede the 
provision of the Agreement and are specifically limited by such 
Agreement. Any right reserved herein shall not be exercised 
without regard to the rights of employees as outlined in this 
Agreement. It shall not be for the purpose of discriminating 
against any professional employee and shall not invalidate any 
provision included within this Agreement.
The foregoing enumeration of School Board’s rights and 
responsibilities is not intended to exclude other rights not 
enumerated herein. The only limitation on any right of the 
Board shall be by law or by the express limitation by specific 
provisions contained within this Agreement.
If K.S.A. 72-5413 (1) is amended to either add to or eliminate 
specific subjects included within the “ terms and conditions of 
professional service,” it is understood that the subjects 
enumerated herein shall be amended and that the Board shall 
retain those powers expressly granted to it by statute. Any sub­
ject deleted from K.S.A. 72-5413 (1) as a term and condition 
of professional service shall be deleted from this Agreement and 
shall not thereafter be considered a required subject of 
bargaining.
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ARTICLE 5
SCHOOL CURRICULUM
It is understood and agreed that the Board has the full respon­
sibility and obligation by law to determine school curriculum. 
It is, however, further understood that the Board and the 
Association desire that professional employees participate in cur­
riculum planning and development. It is therefore agreed that 
both the Association and the Board will encourage professional 
employees to participate in Board established curriculum study 
committees and make suggestions and recommendations to 
accomplish this goal.
Findings of curriculum will be made available to the Association.
ARTICLE 6
MATTERS CONTRARY TO AGREEMENT
This Agreement shall supersede any rules, regulations, or 
practices of the Board which shall be contrary to or inconsistent 
with its terms. The provisions of this Agreement shall be incor­
porated into and considered part of the established personnel 
policies of the Board affecting professional employees.
ARTICLE 7
AGREEMENTS CONTRARY TO LAW
If any provision of this Agreement or any application of this 
Agreement to any professional employee or group of profession­
al employees shall be found to be determined by decision of a 
state or federal court or agency to be contrary to law and such 
decision is left unchallenged, then this provision or application 
shall be deemed invalid except to the extent permitted by law, but 
all other provisions hereof shall continue in full force and effect, 
Either party shall request a meeting not later than ten (10) school 
days after such decision for the purpose of renegotiating the pro­
vision or provisions affected and such meeting to be held within 
ten (10) school days after such request is received unless an 
extension is mutually agreed upon.
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ARTICLE 8
NON-DISCRIMINATION
The Association agrees to maintain its eligibility to repre­
sent all professional employees by continuing to admit persons 
to membership without discrimination on the basis of handicap, 
age, race, creed, political activity, color, national origin, sex or 
marital status and to represent equally all professional 
employees without regard to membership or participation in, 
or association with activities of, any employee organization.
The Board will continue its policy of not discriminating 
against any professional employee on the basis of handicap, age, 
race, creed, political activity, color, national origin, sex, marital 
status or membership or participation in, including his/her par­
ticipation in any grievance, complaint or proceeding as set forth 
in this Agreement, or association with the activities of any 
employee organization.
ARTICLE 9
GRIEVANCE PROCEDURE
The parties recognize the grievance procedure as an impor­
tant and valuable tool for the resolution of problems concern­
ing the interpretation and application of this Agreement. Both 
the Board and the Association provide this procedure to covered 
professional employees to seek adjustment of grievances as 
defined below. It is understood that a professional employee 
may present an oral complaint to a principal at any time without 
initiating a formal grievance procedure as set forth below.
A. Definition.
A grievance must be presented in writing and signed by 
the professional employee claiming a violation of this Agree­
ment. Grievants who claim a violation of the same provi­
sion or provisions of this Agreement, who agree they are 
relying on the same factual circumstances, and so indicate 
on the grievance form, may sign the grievance. Such 
grievance shall be filed at Step 1 of the grievance procedure. 
No professional employee may file a grievance on behalf 
o f another employee. Only grievances filed by the employee 
directly affected by an alleged violation may be processed 
through the grievance procedure. The grievance form shall 
also be signed by the employee representative, if any, 
selected by the grievant to assist him/her in preparing and 
processing the grievance.
The “ grievance” shall mean a complaint by a professional 
employee in the bargaining unit involving the interpreta­
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tion or application of any provision contained within this 
Agreement, except the term grievance shall not apply to 
any matter as to which:
1. A method of review as prescribed by law, or by any rule 
or regulation of the State Board of Education having 
the force and effect of law, or
2. The Board of Education is without authority to act.
B. Adjustment of Grievances.
Grievances of professional employees within the bargain­
ing unit shall be presented and adjusted in the following 
manner.
Prior to filing a written grievance, a professional employee 
shall discuss an oral complaint with the building principal 
or the program supervisor, whichever is applicable. If such 
complaint is not satisfactorily adjusted, the employee may 
implement the following procedure.
Step 1.
Any professional employee within the bargaining unit 
may present a grievance in writing to the Assistant 
Superintendent of Personnel Services within fifteen (15) 
school days following the act or occurrence which is the 
basis of the complaint.
The Assistant Superintendent of Personnel Services, or 
his/her designee, shall meet and confer with the aggrieved 
employee on the grievance with a view to arriving at a 
mutually satisfactory solution of the complaint in keeping 
with the terms of this Agreement. The aggrieved employee 
and his/her representative, if any, shall meet at a mutually 
agreed time within five (5) school days after receipt of the 
grievance. The professional employee may appear alone or 
may be represented by the Association, or by a classroom 
teacher of his/her choice in the school. The professional 
employee shall be present at the conference, except that 
he/she need not attend where it is mutually agreed that no 
facts are in dispute and that the sole question before the 
Assistant Superintendent of Personnel Services, or his/her 
designee, is one of interpretation of a provision or provi­
sions of this Agreement.
The principal of the school shall be present at the con­
ference to state his/her views.
Where the professional employee is not represented by 
the Association at this step, the Assistant Superintendent 
of Personnel Services, or his/her designee, shall furnish the 
Association with a copy of the grievance, together with a 
notice of the date of the conference. In such cases, the
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Association may be present to state its views.
The Assistant Superintendent of Personnel Services, or 
his/her designee, shall communicate his/her decision, in 
writing, together with the supporting reasons, to the ag­
grieved employee and his/her selected representative, if any, 
within fifteen (15) school days after the conference.
Step 2.
If the grievance is not resolved in Step 1, the professional 
employee may appeal to the Superintendent within ten (10) 
school days after the decision of the Assistant Superinten­
dent of Personnel Services has been received. The appeal 
shall be in writing and shall set forth specifically the reason 
or reasons for the appeal from the decision at Step 1. It 
shall also state the name of the employee’s representative, 
if any. The Superintendent, or his/her designee, shall meet 
to confer with the aggrieved employee with a view to ar­
riving at a mutually satisfactory solution to the complaint 
within the terms of this Agreement. The aggrieved 
employee and his/her selected representative, if any, and 
the Superintendent, or his/her designee, shall meet at a 
mutually agreeable time within five (5) school days from 
the receipt of the appeal. The employee may appear alone 
or be represented by the Association or by a classroom 
teacher of his/her choice in the school. The Association 
representative may be the representative at Step 1 or the 
representative designated by the Association’s Grievance 
Committee.
Notice of the conference shall also be given to the prin­
cipal of the school or the program supervisor, whichever 
is applicable, and to the Assistant Superintendent of Per­
sonnel Services. The principal of the school or the program 
supervisor and the Assistant Superintendent of Personnel 
Services shall be present at the conference to state their 
views and to offer testimony or evidence.
If the professional employee is not represented by the 
Association at this step, the Superintendent, or his/her 
designee, will furnish the Association with a copy of the 
appeal from Step 1, together with a notice of the date of 
the conference. In such cases, the Association may be pre­
sent to state its views. The Superintendent, or his/her 
designee, will communicate his/her decision in writing, 
together with supporting reasons, to the aggrieved 
employee, his/her representative, any Association represen­
tative who participated in this step, the principal of the 
school or the program supervisor, and the Assistant 
Superintendent of Personnel Services, or his/her designee, 
within fifteen (15) school days after receiving the appeal.
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C. Grievance Form.
The written grievance shall set forth a brief description 
of the facts relied upon as a basis of the grievance; the date 
of the alleged act or occurrence which is the basis of the 
grievance; the provision or provisions of this Agreement 
claimed to be violated; and the remedy requested.
D. Time Limits.
Failure at any step of this procedure to communicate the 
decision on a grievance within the specified time shall per­
mit the aggrieved professional employee to proceed to the 
next step. Failure at any step of this procedure to appeal 
the grievance to the next step within the time specified shall 
be deemed to be acceptance of the decision at that step.
The time limits specified in any step of this procedure 
may be extended in any specific instance by mutual 
agreement.
E. Settlement of Grievance.
Any settlement of a grievance at any step of the grievance 
procedure shall not be considered as establishing a 
precedent.
F. Definition of School Day.
The term “ school day” as used within the grievance pro­
cedure included herein shall include duty days commenc­
ing at the beginning of the annual school calendar and fif­
teen (15) calendar days following the end of the annual 
school calendar.
ARTICLE 10
ARBITRATION
A grievance dispute which was not resolved at the level of 
Superintendent of Schools under the grievance procedure may 
be submitted to an arbitrator for decision if it involves the ap­
plication or interpretation of this Agreement.
The professional employee(s) may proceed personally, or 
through the Association, or by any representative of 
his/her/their choice. Where the employee(s) is (are) not 
represented by the Association, the Association may submit 
its views to the arbitrator.
The proceedings may be initiated by filing a demand for ar­
bitration with the American Arbitration Association (AAA). 
A copy of the demand shall be simultaneously filed with the 
Superintendent of Schools. The rules and regulations of the 
A A A  shall be followed. The demand shall be filed within fif­
10
teen (15) school days after receipt of the Step 2 decision of the 
Superintendent of Schools, or his/her designee, under the griev­
ance procedure, or if no decision is rendered, the demand shall 
be filed within fifteen (15) school days from the time the 
Superintendent was required to file his/her decision as provided 
in Step 2 of the grievance procedure. The aforesaid deadlines 
may be extended by mutual agreement of the parties to the 
grievance.
' Grievances will not be consolidated for arbitration before a 
single arbitrator unless mutually agreed to in writing by the 
parties.
The demand for arbitration shall also request a list of seven 
(7) available arbitrators. The arbitrator shall then be selected 
by each party striking one (1) name alternately until only one
(1) name remains. As to the first matter arbitrated, the Associa­
tion shall strike first; thereafter, the parties shall alternately 
strike first.
The arbitrator shall issue his/her decision not later than thirty 
(30) calendar days from the date of closing of the hearing, or 
if oral arguments have been waived, then from the date of 
transmitting the final statements and briefs to the arbitrator. 
The decision shall be in writing and shall set forth the ar­
bitrator’s opinion and conclusions on the issues submitted. The 
arbitrator shall limit his/her decision strictly to the applica­
tion and interpretation of the provisions of this Agreement, and 
he/she shall be without power or authority to make any 
decision;
1. Contrary to, or inconsistent with, or modifying or varying 
in any way the terms of this Agreement or the applicable 
law, rules or regulations having the force and effect of law.
2. Limiting or interfering in any way with the powers, duties, 
and responsibilities of the Board under its bylaws, ap­
plicable law, and rules and regulations having force and ef­
fect of law.
The decision of an arbitrator, if made in accordance with 
his/her jurisdiction and authority under this Agreement, shall 
be accepted as final by the parties to the dispute and both will 
abide by it.
The arbitrator’s fee will be shared equally by the parties to 
the dispute, but all other expenses shall be paid by the party 
incurring them.
The Board will apply to all substantially similar situations 
the decision of an arbitrator sustaining a grievance and the 
Association agrees that it will not represent any employee in 
any grievance which is substantially similar to a grievance 
denied by the decision of an arbitrator.
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General provisions as to grievance and arbitration:
1. The filing or pendency o f a grievance under the provisions 
of this Article shall in no way operate to impede, delay, or 
interfere with the right of the Board to take action com­
plained of, subject, however, to a final decision on the 
grievance.
2. Nothing contained in this Article or elsewhere in this Agree­
ment shall be construed to permit the Association to pre­
sent or process a grievance not involving the application 
or interpretation of the terms of this Agreement on behalf 
o f any professional employee without his/her consent.
3. Nothing contained in this Article or elsewhere in this Agree­
ment shall be construed to prevent any individual profes­
sional employee from presenting or processing a grievance 
through the procedures provided in this Article.
4. Nothing contained in this Article or elsewhere in this Agree­
ment shall be construed to deny to any professional 
employee his/her rights under Kansas civil rights law or 
under the state educational law.
5. Should questions of timeliness or arbitrability be involv­
ed, the arbitrator shall rule first on these matters before 
proceeding to substantive issues.
ARTICLE 11
NO STRIKE - NO LOCKOUT
During the term of this Agreement, the Board agrees not to 
engage in a lockout of professional employees covered by this 
Agreement and the Association and its members agree that 
there will be no strike, work stoppage, work disruption or any 
other conduct interfering with the continued operation of the 
schools or the educational program.
ARTICLE 12
RETIREMENT
A. Retirement Procedures.
1. Retirement benefits shall be in accordance with the pro­
visions of the Kansas Public Employees Retirement Law 
and rules and regulations adopted by the Kansas Public 
Employees Retirement System under the provisions of 
the law.
2. The list of personnel who will retire as of each 
September 1 will be released by the office of the Assis­
tant Superintendent of Personnel Services on or before
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April 15, with an update on or before May 15, preceding 
the September 1 on which retirement becomes effective.
3. A professional employee who plans to retire will notify, 
by April 1 of the current school year, the office of the 
Assistant Superintendent of Personnel Services, in 
writing, of his/her intention to retire.
4. Upon receipt of the notification, the Assistant 
Superintendent of Personnel Services will write a let­
ter acknowledging the notice.
B. Insured Disability Benefits.
A  professional employee desiring to request disability 
benefits will notify the office of the Assistant Superinten­
dent of Personnel Services, in writing, of his/her intentions.
ARTICLE 13
ASSOCIATION BUSINESS
Duly authorized representatives of the Association shall be 
permitted to discuss matters pertaining to Association business 
with District personnel on campus during nonduty time (non­
duty time shall not be construed as time for planning), provid­
ed that this shall not interfere with the instructional program 
of the school and the head building administrator is notified 
of their presence and further provided that professional 
employees may prepare written grievances with assistance, if 
they wish, of building Association representatives during the 
duty day provided it does not in any way interfere with the per­
formance of their duties as determined by the head building 
administrator.
ARTICLE 14
PAYROLL DEDUCTION
For the period of this Agreement, the Board agrees to deduct 
from each paycheck of professional employees, who are members 
of the NEA-Topeka, regular membership dues providing that 
the following terms and conditions have been complied with:
1. Any professional employee who desires to authorize such 
deduction shall sign a written authorization indicating 
the date the deduction is to commence, the amount of 
deduction and the organization to which the deduction 
is to be paid.
2. The written authorization must be furnished to the 
District Department of Personnel Services during the 
period either twenty (20) calendar days before or forty
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(40) calendar days after the employee’s first duty day 
o f any year on a form as set forth below:
I,  (name), do on this
_____________________(date), hereby authorize Unified
School District No. 501, Shawnee County, Kansas, to
deduct $________ , each pay period and pay said amount
to NEA-Topeka, Inc., for membership dues in NEA- 
Topeka, Kansas-NEA and/or NEA, beginning with the 
next pay period after the above date to continue unless 
this authorization is terminated by me with written 
notice to the District Department of Personnel Services 
and the Association at least ten (10) calendar days in 
advance of any pay period.
I understand this authorization continues to be valid 
unless terminated by me.
Signed_____________________________
Address ___________________________
3. It is understood between the Association and the School 
District that any dues deduction authorization may be 
terminated at any time with at least ten (10) calendar 
days’ written notice to the School District and the 
Association prior to the requested termination.
4. No dues deductions shall be made from any professional 
employee’s salary who has not fully complied with all 
the provisions of this Article.
5. It is understood that the Association assumes full 
responsibility for any error that may be made in 
authorizing membership dues deductions, and the 
Association agrees to reimburse any employee for any 
money found to be wrongfully or illegally withheld pur­
suant to this provision.
ARTICLE 15
ASSOCIATION LEAVE
Officers, chairpersons, or designated representatives of the 
Association shall be granted, upon approval by the Superinten­
dent, short leaves of absence without pay to participate in area, 
regional, state and national organizational or business activities 
of NEA-Topeka, Kansas-NEA, and/or National Education 
Association and such business that is necessary to fulfill the 
function of the Association to the extent allowed and applicable 
under the law.
Further, upon request of the NEA-Topeka President, his or 
her contract status may be changed up to full-time during the 
term of office (with specific terms to be negotiated by the par­
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ties) and if agreement is reached, the contract will be reinstated 
to full-time status upon the completion of the term of office with­
out prejudice.
The NEA-Topeka President shall be granted full experience 
credit for the year(s) of Association service. This advancement 
shall occur regardless of the percent of time the President is 
released from District-assigned duty.
The Superintendent of Schools, or his/her designee, shall 
authorize release time without loss of pay, and in addition to 
any/all other leave provisions, upon request of the NEA-Topeka 
President, a maximum of ten (10) days to participate in activities 
as a representative of NEA-Topeka.
ARTICLE 16
USE OF SCHOOL BUILDINGS
The Association and its representatives shall have the right to 
use school buildings for meetings outside the duty day subject to 
scheduling with the approval of the Superintendent or his/her 
designated representative. The Association shall pay any and all 
direct expenses incidental to the use of the school building 
charged to it by the School Board.
ARTICLE 17
BULLETIN BOARDS AND MAIL SERVICE
The Association shall be granted the privilege to post notices 
of meetings and notices of election of officers on designated 
building bulletin boards. A list of the buildings so designated and 
the location of each bulletin board shall be furnished to the 
Association within ten (10) school days following the execution of 
this Agreement.
The Association shall have access to building professional 
employee mailboxes for the purpose of inserting mailings.
ARTICLE 18
MONITORING
All monitoring or observations of the work performance of a 
professional employee shall be conducted openly. There shall be 
no monitoring of the lounges and workrooms with electronic 
devices, audio systems or similar devices without the knowledge 
of the professional employees.
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ARTICLE 19
EVALUATION PROCEDURE
It is understood that and evaluator may make oral suggestions 
or criticism with regard to a professional employee’s perfor­
mance at any time during the duty year in an effort to assist 
him/her to improve his/her performance. However, the formal 
evaluator’s responsibility may be assigned by the Board or the 
Superintendent of Schools and shall include but not be limited to 
the following:
A. An orientation to familiarize all professional employees with 
the evaluation procedures established by the Board, and its 
purpose, during the first ten (10) days of the school year. 
The evaluation forms and all forms relating to the evaluation 
procedure shall be presented to professional employees dur­
ing this orientation. Said orientation may be presented to 
professional employees in written form along with an oral 
explanation of all forms.
B. Beginning professional employees who have not achieved 
tenure in any district shall be subject to the following proce­
dures.
First Year
1. The first formal evaluation period, beginning the 1st 
school day of the 1st semester for sixty (60) school days, 
shall include not less than sixty (60) minutes of observa­
tion and a formal evaluation conference. The second for­
mal evaluation period, beginning the 61st school day of 
the 1st semester, and ending the 60th school day of the 
2nd semester, shall include not less than one hundred 
twenty (120) minutes of observation for any professional 
employee identified in writing by the evaluator as being at 
risk of probational renewal or nonrenewal and sixty (60) 
minutes for any professional employee not so identified 
during the first formal evaluation period. The formal eval­
uation conference for the second formal evaluation period 
shall occur between the 1st school day and 60th school 
day of the 2nd semester. There must be a minimum of two
(2) observations for the first formal evaluation period and 
three (3) observations for the second formal evaluation 
period. Observations are limited to one (1) per school 
day. The minimum observation time is twenty (20) min­
utes per visitation. All observations will be made by an 
administrator with the dates and times documented.
2. At the request of the administrator, one class period for 
secondary professional employees or one clock hour of 
observation for all other professional employees shall
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be made by the department chairperson or another pro­
fessional employee in the building or district. The 
observed professional employee may request an addi- 
tiohal class period or clock hour of observation by a 
department chairperson or professional employee of 
his or her choice in the building or district. It is under­
stood by the parties that a consultation between the 
administrator/evaluator and the observing professional 
employee shall occur prior to observations by the pro­
fessional employee. No consultation between the 
administrator/evaluator and the professional employee 
conducting the observation shall occur following any 
observation by the professional employee pursuant to 
the terms of this paragraph.
3. The employee is required without loss of pay to observe 
another professional employee approved by the admin- 
istrator/evaluator with the same curricular expertise, if 
available, in the building, district, or nearby district for 
one-half day.
4. If items 1-3 have been completed, or the employee was con­
tracted after the first duty day of the school year, the employ­
ee may be nonrenewed without explanation of reason.
Second Year
1. The first formal evaluation period, beginning the 1st 
school day of the 1st semester for sixty (60) school days, 
shall include not less than sixty (60) minutes of obser­
vation and a formal evaluation conference. The second 
formal evaluation period, beginning the 61st school day 
of the 1st semester and ending the 60th school day of 
the 2nd semester, shall include not less than one hun­
dred twenty (120) minutes of observation for any pro­
fessional employee identified in writing by the evaluator 
as being at risk of probational renewal or nonrenewal 
and sixty (60) minutes for any professional employee 
not so identified during the first formal evaluation peri­
od. The formal evaluation conference for the second for­
mal evaluation period shall occur between the 1st school 
day and 60th school day of the 2nd semester. There 
must be a minimum of two (2) observations for the first 
formal evaluation period and three (3) observations for 
the second formal evaluation period. Observations are 
limited to one (1) per school day. The minimum obser­
vation time is twenty (20) minutes per visitation. All 
observations will be made by an administrator with the 
dates and times documented.
2. By the end of the 1st semester, the professional 
employee will receive in writing from the administrator
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the identified weaknesses, if any. A follow-up conference 
will be held during 2nd semester prior to April 1.
3. For professional employees at risk of probational 
renewal or nonrenewal, the administrator/evaluator will 
request the appropriate director or consulting teacher 
to observe secondary professional employees for two 
class periods and all other professional employees for 
two clock hours.
4. For professional employees at risk of probational 
renewal or nonrenewal, the professional employee will 
be required without loss of pay to attend an inservice, 
if feasible, approved by the administrator/evaluator 
and/or to complete a one-day observation of a teacher, 
approved by the administrator/evaluator, in another 
USD 501 school or nearby district.
5. If items 1-4 have been completed, the employee may be 
nonrenewed without explanation of the reasons.
Third Year
1. If deficiencies are noted in the beginning of the third 
year, and therefore, if items 1-4 of the second year have 
been completed, then the following will be done prior 
to the employee being nonrenewed:
(a) The first and only formal evaluation period shall in­
clude not less than one hundred eighty (180) minutes 
of observation for any professional employee iden­
tified at risk of nonrenewal during the second year 
and one hundred twenty (120) minutes for any pro­
fessional employee not so identified during the se­
cond year. There must be a minimum of three (3) 
observations for this formal evaluation period. Obser­
vations are limited to one (1) per school day. The 
minimum observation time is twenty (20) minutes 
per visitation.
(b) By December 1, the employee will receive in writing 
the identified weaknesses with established goals by 
the evaluator to be reached by February 15.
(c) For an evaluation marked “ nonrenewal”  or “proba­
tional renewal,” a copy of the evaluation with at­
tachments will be forwarded to the General Direc­
tor of Instruction and Learning. Thereafter, the 
evaluator and the professional employee shall meet 
as soon as possible, at a time mutually agreeable, 
provided the professional employee makes a request 
for such a meeting, in writing. If the evaluation is 
marked “ nonrenewal,”  the evaluator shall explain 
the reasons for such recommendations during the
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meeting. In the event the evaluation is marked “pro- 
bational renewal,” and if the professional employee 
requests a meeting, in writing, both the professional 
employee and the evaluator shall make an effort to 
agree on the manner in which improvement will be 
made by the professional employee, this agreement 
shall be reduced to writing, initialed by each and 
attached to the evaluation. Failing agreement each 
shall attach, in writing, what, in his/her opinion, 
he/she believes will result in the professional 
employee’s improvement. It is understood that an 
employee need not receive a probational renewal 
evaluation prior to a nonrenewal evaluation.
(d) For an employee receiving an evaluation marked 
"probational renewal” as provided in this Article, 
may within five (5) school days thereafter request a 
review of the evaluation by the Superintendent, or 
his/her designee. Said request shall be in writing and 
may include a request for a conference. The 
Superintendent, or his/her designee, shall thereafter 
arrange a conference if one is requested within ten 
(10) school days or within a mutually agreeable time 
after the request for review is received. The 
Superintendent shall review any “ probational 
renewal” evaluation, and he/she shall make the final 
determination whether said probational renewal is 
for cause. In this event, the Superintendent, or 
his/her designee, shall give said professional 
employee official written notice that the salary in­
crease included herein is forfeited, but it shall be 
restored to the salary level to which it would have 
been if said professional employee had not been 
placed on probation at the beginning of the next 
school year, provided said professional employee 
received an evaluation marked, “ recommended 
renewal of contract,”  as provided in this Article.
2. If items 1-4 of the second year have not been completed,
then the following will be done prior to the employee
being nonrenewed:
(a) The first and only formal evaluation period shall in­
clude not less than one hundred eighty (180) minutes 
of observation for any professional employee iden­
tified at risk of nonrenewal during the second year 
and one hundred twenty (120) minutes for any pro­
fessional employee not so identified during the se­
cond year. There must be a minimum of three (3)
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observations for this formal evaluation period. Obser­
vations are limited to one (1) per school day. The 
minimum observation time is twenty (20) minutes 
per visitation.
(b) The administrator/evaluator will request the ap­
propriate director or consulting teacher to observe 
secondary professional employees for two class 
periods and all other professional employees for two 
clock hours.
(c) The employee will be required without loss of pay 
to attend an inservice approved by the administrator 
and/or to complete a one-day observation of a 
teacher, approved by the administrator, in another 
USD 501 school or'nearby district.
(d) On or before December 1, the employee will receive 
in writing the identified weaknesses with establish­
ed goals by the evaluator to be reached by 
February 15.
(e) For an evaluation marked.“ nonrenewal” or “ pro- 
bational renewal,”  a copy of the evaluation with at­
tachments will be forwarded to the General Direc­
tor of Instruction and Learning. Thereafter, the 
evaluator and the professional employee shall meet 
as soon as possible, at a time mutually agreeable, 
provided the professional employee makes a request 
for such a meeting, in writing. If the evaluation is 
marked “ nonrenewal,” the evaluator shall explain 
the reasons for such recommendation during the 
meeting. In the event the evaluation is marked “pro- 
bational renewal,” and if the professional employee 
requests a meeting, in writing, both the professional 
employee and the evaluator shall make an effort to 
agree on the manner in which improvement will be 
made by the professional employee, this agreement 
shall be reduced to writing, initialed by each and 
attached to the evaluation. Failing agreement each 
shall attach, in writing, what, in his/her opinion, 
he/she believes will result in the professional 
employee’s improvement. It is understood that an 
employee need not receive a probational renewal 
evaluation prior to a nonrenewal evaluation.
(f) For an employee receiving an evaluation marked 
“ probational renewal” as provided in this Article, 
may within five (5) school days thereafter request a 
review of the evaluation by the Superintendent, or 
his/her designee. Said request shall be in writing and
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may include a request for a conference. The 
Superintendent, or his/her designee, shall thereafter 
arrange a conference if one is requested within ten 
(10) School days or within a mutually agreeable time 
after the request for review is received. The 
Superintendent shall review any “ probational 
renewal” evaluation, and he/she shall make the final 
determination whether said probational renewal is 
for cause. In this event, the Superintendent, or 
his/her designee shall give said professional employee 
official written notice that the salary increase in­
cluded herein is forfeited, but it shall be restored to 
the salary level to which it would have been if said 
professional employee had not been placed on pro­
bation at the beginning of the next school year, pro­
vided said professional employee received an evalua­
tion marked, “ recommended renewal of contract,” 
as provided in this Article.
Fourth Year
1. Professional employees with four (4) years of service 
shall be formally evaluated at least once during the con­
tract year, not later then February 15.
C. Beginning professional employees who have attained tenure 
in another district shall be subject to the following 
procedures.
First or Second Year
1. The first formal evaluation period, beginning the 1st 
school day of the 1st semester for sixty (60) school days, 
shall include not less than sixty (60) minutes of obser­
vation and a formal evaluation conference. The second 
formal evaluation period, beginning the 61st school day 
of the 1st semester and ending the 60th school day of 
the 2nd semester, shall include not less than one hun­
dred twenty (120) minutes of observation for any pro­
fessional employee identified in writing by the evaluator 
as being at risk of probational renewal or nonrenewal 
and sixty (60) minutes for any professional employee not 
so identified during the first formal evaluation period. 
The formal evaluation conference for the second formal 
evaluation period shall occur between the 1st school day 
and the 60th school day of the 2nd semester. There must 
be a minimum of two (2) observations for the first for­
mal evaluation period and three (3) observations for the 
second formal evaluation period. Observations are 
limited to one (1) per day. The minimum observation 
time is twenty (20) minutes per visitation. All observa­
tions will be made by an administrator with the dates 
and times documented.
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2. For professional employees at risk of probational 
renewal or nonrenewal, the administrator/evaluator will 
request the appropriate director or consulting teacher 
to observe secondary professional employees for two 
class periods and all other professional employees for 
two clock hours.
3. For professional employees at risk of probational 
renewal or nonrenewal, the employee will be required 
without loss of pay to attend an inservice, if feasible, 
approved by the administrator/evaluator and/or to com­
plete a one-day observation of another professional 
employee, approved by the administrator, in another 
USD 501 school or nearby district.
4. By the end of the 1st semester, the employee will receive 
in writing the identified weaknesses with established 
goals to be reached by April 1.
5. In the first year, if items 1-4 have been completed, the 
employee may be nonrenewed.
6. If deficiencies are noted in the beginning of the second 
year, and therefore, if items 1-4 have been completed, 
the employee may be nonrenewed.
7. For second year employees, the following procedures are 
applicable.
(a) For an evaluation marked “ nonrenewal” or “ pro­
bational renewal,”  a copy of the evaluation with at­
tachments will be forwarded to the General Direc­
tor of Instruction and Learning. Thereafter, the 
evaluator and the professional employee shall meet 
as soon as possible, at a time mutually agreeable, 
provided the professional employee makes a request 
for such a meeting, in writing. If the evaluation is 
marked “ nonrenewal,” the evaluator shall explain 
the reasons for such recommendation during the 
meeting. In the event the evaluation is marked “pro­
bational renewal,” and if the professional employee 
requests a meeting, in writing, both the professional 
employee and the evaluator shall make an effort to 
agree on the manner in which improvement will be 
made by the professional employee, this agreement 
shall be reduced to writing, initialed by each and 
attached to the evaluation. Failing agreement each 
shall attach, in writing, what, in his/her opinion, 
he/she believes will result in the professional 
employee’s improvement. It is understood that an 
employee need not receive a probational renewal 
evaluation prior to a nonrenewal evaluation.
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(b) For an employee receiving an evaluation marked 
“ probational renewal” as provided in this Article, 
may within five (5) school days thereafter request a 
review of the evaluation by the Superintendent, or 
his/her designee. Said request shall he in writing and 
may include a request for a conference. The 
Superintendent, or his/her designee, shall thereafter 
arrange a conference if one is requested within ten 
(10) school days or within a mutually agreeable time 
after the request for review is received. The 
Superintendent shall review any “ probational 
renewal” evaluation, and he/she shall make the final 
determination whether said probational renewal is 
for cause. In this event, the Superintendent, or 
his/her designee, shall give said professional 
employee official written notice that the salary in­
crease included herein is forfeited, but it shall be 
restored to the salary level to which it would have 
been if said professional employee had not been 
placed on probation at the beginning of the next 
school year, provided said professional employee 
received an evaluation marked, “ recommended 
renewal of contract,”  as provided in this Article.
Third/Fourth Year
1. Professional employees with two (2) but less than five 
(5) years service shall be formally evaluated at least once 
each contract year, not later than February 15.
D. Professional employees with more than four (4) years ser­
vice shall be evaluated at least once in every three (3) years, 
not later than February 15 of the school year in which the 
employee is evaluated.
E. For all tenured professional employees, each formal evalua­
tion must be preceded by two (2) separate classroom obser­
vations, if applicable. If not applicable, the observations 
shall be at any time during the performance of the regular 
duty assignment, and each shall be for a continuous period 
of not less than fifteen (15) minutes as recorded by the 
evaluator prior to completing the formal written evalua­
tion. It is further understood that the evaluator may rely 
on additional observation during the performance of the 
professional employee’s duty assignment. This is not in­
tended to require the professional employee to have 
knowledge of the specific periods during which he/she has 
been observed for evaluation purposes.
F. Each professional employee shall be given an opportunity 
to confer with the evaluator at the time he/she receives a 
copy of the written formal evaluation.
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G. If a tenured professional employee receives an evaluation 
marked “nonrenewal” or “probational review,” a copy of the eval­
uation with attachments will be forwarded to the General 
Director of Elementary Education or General Director of 
Secondary Education. Thereafter the evaluator and the profes­
sional employee shall meet as soon as possible, at a time mutual­
ly agreeable, provided the professional employee makes a 
request for such meeting, in writing. If the evaluation is marked 
“nonrenewal,” the evaluator shall explain the reasons for such 
recommendation during the meeting. In the event the evaluation 
is marked "probational renewal,” and if the professional employ­
ee requests a meeting, in writing both the professional employee 
and the evaluator shall make and effort to agree on the manner 
in which improvement will made by the professional employee. 
This agreement shall be reduced to writing, initialed by each and 
attached to the evaluation. Failing agreement each shall attach, in 
writing, what, in his/her opinion, he/she believes will result in 
the professional employee’s improvement It is understood that 
an employee need not receive a probational renewal evaluation 
prior to a nonrenewal evaluation.
H. A tenured professional employee receiving and evaluation 
marked “probational renewal” as provided in this Article, may 
within five (5) school days thereafter request a review of the eval­
uation by the Superintendent or his/her designee. Said request 
shall be in writing and may include a request for a conference. 
The Superintendent or his/her designee, shall thereafter 
arrange a conference if one is requested within ten (10) school 
days or within a mutually agreeable time after the request for 
review is received. The Superintendent shall review any “proba­
tional renewal” evaluation, and he/she shall make the final deter­
mination whether said probational renewal is for cause. In this 
event the Superintendent or his/her designee, shall give said 
professional employee official written notice that the salary 
increase included herein is forfeited, but it shall be restored to 
the salary level to which it would have been if said professional 
employee had not been placed on probation at the beginning of 
the next school year, provided said professional employee 
received an evaluation marked, “recommended renewal of con­
tract” as provided in this Article.
I. When an evaluation is made pursuant to this section, the writ­
ten document shall be presented to the professional employee 
and said professional employee shall acknowledge such pre­
sentation by his/her signature thereon. At any time within two 
(2) weeks after such presentation the professional employee 
may respond in writing to the evaluator, who shall initial it veri­
fying date of receipt with a copy to be sent to the Department of 
Personnel Services.
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EVALUATION PROCEDURE 
FOR TEACHERS WHO HAVE NOT ACHIEVED TENURE 
IN ANY DISTRICT
“Minutes of observation are to be a minimum of 20 minutes per 
visit and are limited to one visit per day.
Y R S E M E S T E R D E A D U N E
D A T E S
M IN U T E S  O F  
O B S E R V A T IO N
N U M B E R  O F  
O B S E R V A T IO N S
W H E N
E V A L U A T I O N  IS  
M A R K E D  A T  R IS K
1st B y th e  60th 
scho o l day
6 0  m inutes 2
1
2n d  S a tis fac tory  on 
1st sem ester 
eva luation.
Feb. 15 6 0  m inutes 3 1. D ep artm en t cha ir 
o r  o the r pro fess iona l 
em p lo yee  w il  observe 
fo r 60  m inutes.
M arked  no n­
ren ew al or 
proba tionary  
renew al in the 
1st sem ester.
Feb. 15 120 m inutes 3 2. E m p lo yee  w i l  observe 
a n o the r pro fess iona l 
e m p lo yee  fo r one 
h a i  a  day.
1st B y th e  60 th  
scho ol day
6 0  m inutes 2
2
2n d  S a tis fac tory  on 
1st sem ester 
eva luation.
Feb. 15 6 0  m inutes 3 1. W eakn ess in w ritin g  fro m  the 
adm in is tra to r by  the end of 
th e  1st sem e ster w ih a  
fo llow -up con fe rence by April 1.
2. R eq ue st appropria te  district 
adm in is tra to r to  observe fo r 
tw o  hours.
3. Inservice or one day observing 
a n o the r pro fess iona l 
em ployee.
M arked  non­
ren ew al or 
p ro ba tion ary  
renew al in the 
1st sem ester.
Feb. 15 120 m inutes 3
3
If ye a r tw o  w as 
eva lua ted  as 
satisfactory.
Feb. 15 120 m inutes 3 A. D istrict 
adm in istra to r 
observes fo r 
tw o  hours.
B. Inserv ice  o r 
ob se rve  o the r 
pro fessiona l 
em ployee.
C. P lus 1 ,2 ,3 ,  
a n d  4.
1. Identify 
w eakness 
b y  D ec. 1.
2. Estab lish 
goa ls by 
Feb. 15.
3. C op y o f the 
probationary 
o r  non­
renew al to
If year tw o  was 
w as m arked 
probationary
Feb. 15 100 m inutes 3 o f Instruction 
and Learning.
4. Em ployee 
w flre q u e s ta  
m eeting in 
writing. 
(s e e ~ )
4
O n e  eva luation. Feb. 15 E ach eva luation 
s h a l not be  
less than 
15 m inutes
2 1. C opy o f th e  p ro b a to n a ry  o r 
no n renew a l to  th e  G enera l 
D re c to r  o f Ins truction
an d  Learn ing.
2. E m p lo yee  req ue sts  a  m ee ting 
in  w riting. (S ee  ***)
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'"F o r evaluations marked nonrenewal the evaluator w ill explain the reasons fo r such 
recommendations during the mutually agreeable meeting.
For Evaluations marked probationary renewal -
1. Agree on improvements - improvements in writing, initialed, and attached to 
evaluation.
2. Disagree on improvements - both w rite opinions w ithin 5 days. Superintendent 
w ill arrange conference w ithin 10 days and then w ill make a decision.
FOR TEACHERSWHQ H A V E ^A IN E D  TENURE
First or Second Year - Follow the same guidelines as in year two above. If an evalua­
tion was com pleted in the first year and was marked probationary renewal then in the 
second year the evaluation should follow the guidelines set for in (***).
Third and Fourth Year - Follow the same guidelines as in year four on previous page.
ARTICLE 20
PROFESSIONAL EMPLOYEE FILES
A master file of all materials relating to a professional employee 
shall exist at the District Department of Personnel Services. All 
materials placed in the employee’s file and originating with the 
School District shall be available to the employee at his/her 
request for inspection in the presence of the person (s) responsi­
ble for keeping the files.
Material which is derogatory to a professional employee’s con­
duct, service, character or personality shall not be placed in an 
employee’s file unless the employee has had an opportunity to read 
the material. The employee shall acknowledge that he/she has read 
such material by affixing his/her signature on the actual copy to 
filed. Such signature does not necessarily indicate agreement with 
the content of such material.
The professional employee shall have the right to answer any mate­
rial filed, and his/her answer shall be attached to the official file copy.
When any complaint regarding a professional employee is made 
to an administrator and a record is retained, the professional 
employee shall be provided promptly with a copy of the complaint. 
If the complaint is oral, and the administrator plans to retain a 
record, the professional employee shall be provided with a written 
record of the complaint containing the substance of the complaint. 
The name(s) of the complainant (s) shall be included unless an 
overriding concern for the safety or wellbeing of a student can be 
demonstrated. The employee shall have the opportunity to answer 
the complaint and have the response attached to the complaint or 
written record. If a complaint is not used as a basis for action 
against the employee within three (3) years of its receipt, all mate­
rial related to it shall be destroyed.
Material originating outside the District before employment by 
USD 501 shall be placed in a separate file marked “Confidential” 
and shall not be used against the professional employee in case of 
promotion or dismissal.
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ARTICLE 21
DISCIPLINE, SUSPENSION, TERMINATION 
AND NONRENEWAL
Both the School Board and the Association recognize that 
disciplining, suspending, terminating or nonrenewing profes­
sional employees may be necessary from time to time. It is, 
therefore, agreed that any one of the following procedures may 
be applied. Professional employees who have completed two or 
more years of service with the district and who are terminated 
or not renewed shall receive written notice specifying the reason 
or reasons for the termination or nonrenewal.
A. Whenever the School Board makes a decision of an inten­
tion to nonrenew or to terminate a professional employee 
who has completed two (2) or three (3) consecutive years 
of employment as per K.S.A. 72-5436, et seq., the employee 
shall be given a written notice of the proposed nonrenewal 
or termination including (1) a statement of the reasons for 
the proposed nunrenewal or termination, and (2) a state­
ment that the employee may have the matter heard by a 
hearing committee, upon written notice filed with the Clerk 
of the Board of Education, as provided by K.S.A. 72-5436, 
et seq.
B. Within fifteen (15) calendar days after receiving such notice, 
said professional employee may serve written notice on the 
Superintendent, or his/her designee, with a copy to the 
Association and the Clerk of the Board of Education of an 
election to appeal the termination or nonrenewal through 
the grievance and arbitration provisions included within 
this Agreement notwithstanding the first two (2) steps of 
the grievance procedure and the time requirements included 
therein rather than the due process procedure provided by 
K.S.A. 72-5436, et seq. It is understood and agreed that 
an employee may exercise the option to use either the due 
process procedure or the grievance and arbitration pro­
cedure included within this Agreement, but not both.
In the event the professional employee elects to appeal 
through the grievance and arbitration procedure, the 
Superintendent, or his/her designee, shall, within ten (10) calen­
dar days after receiving such notice, exercise the Board’s op­
tion to accept or reject the arbitration procedure by written 
notice of the decision to the employee with a copy to the Associa­
tion. Failure to elect within ten (10) calendar days shall be con­
sidered an acceptance. If the employee’s election is rejected, 
said employee’s election to arbitrate shall be accepted by the 
School Board as written notice to be heard as provided by 
K.S.A. 72-5438.
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If it is mutually agreed to submit the grievance to arbitra­
tion, it is understood and agreed that the arbitration decision 
shall be final and binding upon the professional employee, the 
School Board and the Association. The costs of the arbitration 
shall be shared equally by the Association and the School 
District as provided in the arbitration provision included within 
this Agreement. Time limitations included herein shall not be 
extended unless by written mutual consent.
1. Written Reprimand.
An offense which in the opinion of the supervising 
administrator justifies a written reprimand may be reduced 
to writing and contain a brief description of the 
unsatisfactory conduct of the professional employee. It may 
include a written warning and suggest action to be taken. 
A  copy shall be provided to the employee prior to being 
included in his/her personnel file. The employee may 
respond in writing within five (5) school days and such 
written response shall be included and made a part of 
his/her personnel file.
2. Suspension.
A t the request of a supervisor the Superintendent may 
suspend a professional employee with pay until an inves­
tigation has been made. Following the investigation, a 
recommendation will be made to the Superintendent regard­
ing the employment and pay status of the employee 
suspended.
If the Superintendent suspends a professional employee, 
he/she shall provide the employee written notice of the 
suspension containing the reason(s) for the suspension as 
outlined in this Article.
If the recommendation requires no disciplinary action 
against the professional employee, all copies of the in­
vestigation report, and the recommendation shall be 
destroyed. If the recommendation included disciplinary ac­
tion, a copy of the investigation report and recommenda­
tion shall be placed in the employee’s file.
3. Termination and Nonrenewal.
A  professional employee may be terminated or given a 
written notice of nonrenewal after receiving one (1) writ­
ten warning for any of the following during the duty year:
(a) Direct refusal to perform assigned duties or repeated 
failure to perform duties in a timely manner.
(b) Failing to perform responsibilities or duties required 
or assigned in an acceptable manner as determined by 
the Superintendent, or his/her designee.
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(c) Repeated unapproved or unauthorized tardiness or 
absenteeism.
(d) FaiAire to maintain professional relationships with 
parents, students, or staff as required by the 
Superintendent, or his/her designee.
Any professional employee may be terminated or given 
notice of nonrenewal without receiving a written warning 
for any of the following:
(e) Any conduct with a student involving moral turpitude.
(f) Failure to comply with written rules or other written 
requirements established by the Board or its authorized 
representatives.
(g) Engaging in or encouraging others to disrupt the nor­
mal operation of the school or the educational process.
(h) Misuse of the teaching position to improperly involve 
students in controversial matters such as but not 
limited to, involving students in the professional 
negotiations process, strikes, work stoppages or 
demonstrations.
(i) Intentional conversion of school property for personal
use.
(j) Other just causes not enumerated herein.
4. Sanctions for Abuse of Leave.
A professional employee may be fined, suspended, or ter­
minated for abuse of any leave provision.
ARTICLE 22
INDIVIDUAL TEACHING CONTRACT
This Professional Agreement shall be incorporated and made 
a part of the individual employment contract. Nothing included 
within the individual employment contract shall be contrary 
to the terms of this Agreement.
ARTICLE 23
CREDIT FOR PAST EXPERIENCE
Credit for past experience up to eight (8) years shall be granted 
at the time of initial employment as determined by the School 
District. Such determination shall be uniformly applied as to 
all new hires following the execution of this Agreement. This 
provision shall not be construed to limit the salary paid to at­
tract professional employees within fields or certifications which 
the District has determined to be in short supply and critical 
need.
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Degreed vocational teachers who have accumulated work ex­
perience pursuant to their areas of certification shall be granted 
one year of credit for each year of such prior experience up to 
a maximum of eight (8) years for salary schedule placement. 
Non-degreed vocational teachers shall continue to be granted 
credit on the basis of two years of work experience for one step 
on the salary schedule.
Occupational therapists, physical therapists, speech 
pathologists, certified early childhood teachers and others who 
received experience in non-educational settings that relate 
directly to their employment with the District shall be given 
full credit up to eight (8) years for salary schedule placement.
Beginning with the 1995-96 school year, applicable experience 
shall be granted regardless of the recency of such experience. 
Further, it is agreed that current bargaining unit members who 
have been denied such credit shall be given salary schedule 
placement credit for their past experience over ten years old 
by adding one year for the 1995-96 school year and one year 
annually thereafter in addition to regular step advancement 
until all appropriate past experience has been allowed or the 
maximum of eight (8) years is reached.
ARTICLE 24
REDUCTION IN FORCE
A Criterion Based System
Reduction in force letters will not be sent unless there is a 
reasonable expectation that the District will experience a 
negative fiscal impact or that the District anticipates dramatic 
program modifications. In the event of a reduction in staff of 
professional employees beyond what can be accommodated by 
attrition, only professional employees in identified areas will 
be notified. It is understood that by law K.S.A. 72-5436, et seq., 
nontenured professional employees will be the first employees 
subject to the reduction in force. Fully certified employees will 
be retained before those with provisional certification. In cases 
where employment in a position at KATS is a condition of cer­
tification for that position, employees who are otherwise fully 
qualified for such certification shall not be disqualified because 
of a lack of certification. The effect in these cases shall be to 
provide equal consideration of such employees when applying 
the procedure for awarding points in determining retention 
under the provisions of Appendix B.
The process of reduction involves four steps; notification, com­
pletion of the criterion based system, reduction, and considera­
tion for rehiring as stipulated below.
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Professional employees will be notified that they may be part 
of a reduction in force through a letter pursuant to K.S.A. 72-5436, 
et seq. from the Personnel Office on or before May 1st. The 
“Criteria Based” Professional Employee’s Form will be sent with 
this notification. The professional employee is responsible for 
completing and submitting this form to their building adminis­
trator. The building administrator will review the information, 
sign the form, and return it to the employee. It is the responsi­
bility of the employee to forward the form to the Personnel Office 
by the closing date. Only credential information on file in the 
Personnel Office by March 1st will be considered in this system.
Professional employees considered for staff reduction will be 
identified through a criteria based ranking system. (See 
Appendix B.) The weighted factors determining this rank order 
include credentials, evaluations, site and district contributions, 
and length of service as identified on the criterion based system 
Professional Employee’s Form. (See Appendix B.) Professional 
employees affected by staff reduction will be those employees 
with fewest points. If there are two (2) or more persons deter­
mined to be equally qualified by the criterion based system (i.e., 
with the same amount of points), the Superintendent, or his/her 
designee, shall determine the employee to be retained.
Professional employees affected by staff reduction shall be 
placed on a preferential hiring list for a period of two (2) years. 
The professional employee’s rank for preferential hiring will be 
determined by his/her total points from the Criterion Based 
Form. Qualified employees with the most points will be rehired 
first for available positions. Following a reduction in force, the 
points on this system may be adjusted only by adding or chang­
ing certification areas. In the event a reduction in force occurs in 
consecutive years, a professional employee’s points will be con­
sidered in the total pool of eligible RIFed employees for the pur­
poses of rehiring. If during rehiring, two (2) or more employees 
being considered for a position have the same amount of points, 
the Superintendent, or his/her designee, shall determine which 
employee will be rehired.
If the professional employee is reinstated within two (2) years 
from date of RIF, the employee shall receive credit for accumu­
lated unused sick leave and credit shall be given any teaching, 
supervising, or administrative experience in a similar or like posi­
tion during the period of RIF after evaluation and acceptance by 
the Department of Personnel Services for the purposes of nego­
tiated salary he/she would have received had he/she not been 
RIFed. Length of service for any RIFed employee employed from 
the preferential hiring list shall date from the last date of hire 
held prior to the RIF less the time of the RIF.
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Professional employees wishing reinstatement under the 
Article shall notify the Superintendent, in writing, of their interest 
and availability every six (6) months after the termination date of 
their contract and of any change in their telephone number, 
address, and certification.
The School district shall give the Association written notice in 
the event consideration is given to the reducing staff. Once the 
School district reaches a decision, the names of professional 
employees subject to RIF shall be furnished to the Association. 
Thereafter, three (3) representatives selected by the Association 
and three (3) representatives designated by the Superintendent 
shall meet to determine whether together the Association and 
the District can give any assistance to those who have been 
RIFed.
ARTICLE 25
RELEASE FROM EXTENDED EMPLOYMENT
Professional employees employed in teaching programs 
requiring extended duty beyond the regular academic year may 
request to be relieved from summer teaching within those pro­
grams provided they file a written request to the School District 
by March 15 of each year.
Professional employees who timely file such request shall be 
relieved of extended employment obligations within such pro­
grams provided the Superintendent, or his/her designee, deter­
mines there are qualified applicants available to teach during the 
extended teaching period.
The Superintendent, or his/her designee, will notify such pro­
fessional employees that they have been relieved from the sum­
mer program teaching as soon as practicable after their written 
request has been received.
ARTICLE 26
DUTY YEAR
The number of duty days (as defined by Article 27, ‘Professional 
Teaching Day”) for the calendar years covered by this Professional 
Agreement shall not exceed one hundred eighty-nine (189) days. The 
District will administratively schedule the 182-day instructional calen­
dar in compliance with the State Department regulations relating to a 
1098-hour school year.
In the event of inclement weather which causes school to be closed 
the school year may be reduced to not less than one hundred eighty- 
one (181) instructional days and one hundred eighty-eight (188) duty 
days.
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ARTICLE 27
PROFESSIONAL TEACHING DAY
J
A  The professional day includes not only actual duty hours, but also 
instruction-related and professional activities which are necessary 
for the physical, mental, and emotional growth of the student The 
professional day is divided into the following five (5) areas:
1. Professional instruction responsibilities.
2. Professional non-instructional responsibilities.
3. Parent-teacher conferences.
4. Extracurricular activity responsibilities.
5. Extra pay activities.
B. The normal professional day for professional employees 
shall ordinarily consist of seven (7) hours and twenty (20) 
minutes for a total of four hundred forty (440) minutes of 
duty time. That time is divided into instructional time, 
planning time, and non-instructional time according to the 
following chart.
GRADES K-S GRADES 6-8 GRADES 9-12
Per Day /  Per Week Per Day /  Per Week Per Day /  Per Week
I n s t r u c t i o n
r e s p o n s ib i l i t i e s  
P r e p a r a t i o n  a n d
3 7 0 * 1 , 8 5 0 * 3 1 6 1 , 5 8 0 3 0 0  * 1 , 5 0 0 *
p l a n n i n g
N o n - i n s t r u c t i o n a l
7 0 3 5 0 6 2 3 1 0 7 0 3 5 0
r e s p o n s ib i l i t i e s 6 2 3 1 0 7 0 3 5 0
T O T A L 4 4 0 2 , 2 0 0 4 4 0 2 , 2 0 0 4 4 0 2 , 2 0 0
* I n c lu d e s  r e c e s s  a n d  f i e l d  t r i p s
C. The professional day for professional employees at Kaw Area 
Technical School (KATS) shall ordinarily consist of seven (7) 
hours (420) minutes of duty time. The normal weekly time for a 
KATS employee to be on duty in the classroom, including field 
trips, shall be 1700 minutes; 200 minutes for preparations; and 200 
minutes available for other professional non-instructional respon­
sibilities.
D. Instructional-related and professional activities are requisites to the 
operation of the school; and even though they are sometimes out­
side the school day, professional employees included within the 
bargaining unit are expected to be an integral part of these pro­
grams and spend additional hours beyond the regular teaching 
day performing these activities. Illustrative of these activities, but 
not limited to, are the following;
1. Parent, student and administrative conferences.
2. Research, development and evaluation of programs, including 
accreditation.
3. Staff meetings (building, departmental, and districtwide)
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4. Extracurricular activity responsibilities.
Any time one or more professional employees are required by any 
administrator of the District to attend any function, a record of such 
attendance shall be recorded on a form provided by the District 
which includes date, time, length, and purpose of the function, as 
well as who attended. The records of all such functions shall be 
maintained by the Personnel Office and copies shall be provided to 
NEA-Topeka upon request
ARTICLE 28
DUTY FREE LUNCH
DELETED FROM CONTRACT 1995-96
ARTICLE 29
ELEMENTARY PLANNING TIME
The district recognizes the desirability of each professional employ­
ee being provided a period during the duty day to be used for the pur­
pose of planning and preparing for other instruction-related activity. It 
therefore, agrees to provide a daily, continuous and uninterrupted 
planning period of at least twenty-five (25) minutes during the instruc­
tional day for each elementary school teacher at the elementary level.
ARTICLE 30
PROFESSIONAL EMPLOYEES’ PROTECTION
A. The Board recognizes its responsibility to continue to 
give reasonable support and assistance to all professional 
employees with respect to the maintenance, control, and disci­
pline in the classroom.
B. Any assault upon a professional employee shall be promptly 
reported to his/her immediate supervisor. In the event of such 
an assault, or if a professional employee is complained against 
or threatened with civil court action by reason of disciplinary 
action taken against a student, the professional employee 
involved may request assistance from the Board in such a mat­
ter, including financial aid for the services of legal counsel. 
These requests shall be made to the Superintendent of Schools, 
whose determination of whether the conduct of the profession­
al employee involved justifies any assistance from the Board, 
and the extent thereof, shall be final.
C. The Association agrees that all professional employees shall 
observe rules respecting punishment of students as estab­
lished by the Board or required by law.
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D. Professional employees shall be expected to exercise 
reasonable care with respect to the safety of pupils and 
property of pupils and the Board, but shall not be respon­
sible for loss or damage to any such property when such 
loss or damage is not the fault of the professional employee. 
Insurance carriers are to be selected by the Board.
The Board shall provide comprehensive liability insurance 
protection under a liability policy, against damages aris­
ing out of the negligence of any professional employee while 
acting within the scope of his/her duties, subject to the ex­
clusions contained in such policy.
E. The Board shall carry worker’s compensation insurance 
coverage for all professional employees in the manner re­
quired by the laws of Kansas. The daily rate shall be deter­
mined by dividing the contracted salary by the number of 
days contracted to work, excluding Saturday and Sunday. 
The weekly rate shall be computed by multiplying the daily 
rate by five for the purposes of computing the professional 
employee’s weekly wage.
F. The Board will reimburse any professional employee for 
clothing or other personal property damaged, destroyed or 
stolen as a result of violence, assault, or physical abuse sus­
tained in the course of his/her employment, not to exceed 
Three Hundred Dollars ($300.00) for each incident and shall 
pay the costs of all medical, surgical or hospital services 
(less the amount of any hospitalization, medical or surgical 
insurance or worker’s compensation reimbursement for the 
same) incurred as a result of any injury sustained as a result 
of violence, assault or physical abuse while in the course 
of his/her employment, not to exceed Seven Hundred Fifty 
Dollars ($750.00) for each incident for each professional 
employee.
G. No professional employee (other than a nurse) shall be re­
quired to administer any first aid or medication prescribed 
for a student.
H . No professional employee shall be required to transport any 
child or adult for any reason.
I. Whenever a professional employee is absent from employ­
ment as a result of personal injury sustained from violence 
or physical abuse (while in the course of his/her employment) 
and is unable to perform his/her duties in the opinion of 
a physician (selected by the Board) he/she will be paid 
his/her full salary until released to return to work by the 
physician less the amount of any worker’s compensation 
insurance received due to such injury for a period of one 
calendar year following the date of injury. Such absence 
shall not be charged against any accumulated sick leave.
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ARTICLE 31
MULTIPLE BUILDING ASSIGNMENTS
Professional employees included within the bargaining unit whose 
assigned duties require the performance of such duties in more than 
one building on their regular daily assignment during the school 
semester as determined by the Superintendent or his/her designee, 
shall be reimbursed at die prevailing rate as established by the 
Internal Revenue Service. It shall be adopted by the Board of 
Education within thirty (30) calendar days of written notice from the 
Association subject to verification by the District Said reimbursement 
shall be in accordance with the mileage chart prepared by the School 
District provided said employee completes a voucher form furnished 
by the School District verifying by signature the use of a vehicle for 
each school day used during the previous month. Said form shall be 
delivered to the District Department of Personnel Services by the 
15th of each calendar month. Method and frequency of payments 
shall be made as determined by the District Superintendent, or 
his/her designee.
In order to achieve equitable distribution of non-teaching duties, 
each professional employee with multiple building assignments may 
be assigned duties at each sit substantially proportionate to the per­
centage of time that the professional employee is assigned to that site.
ARTICLE 32
PROFESSIONAL EMPLOYEES' NON-TEACHING DUTY 
ASSIGNMENTS
Non-teaching duty assignments shall not be made for the following 
duties without the voluntary consent of the professional employee, 
except when there are insufficient qualified professional employee vol­
unteers, and the Board does not choose to employ lay personnel 
Professional employees assigned to perform any of the below-listed 
duties when said exception exists shall accept the duty assignment 
upon request Those performing such duties outside the regular 
school day for which they are not receiving supplementary or differ­
ential pay shall receive the following remuneration:
Senior Middle Elementary
High School 
Per
School
Per
School
Activity or Event Hourly/Event Hourly /Event Hourly
(0 1 )  H o m e  F o o tb a l l  G a m e  (V a rs ity )
(0 2 )  H o m e  F o o tb a l l  G a m e  (S u b . W irs ity )
2 6 .5 1
1 7 .6 7
1 7 .6 7
(0 3 )  H o m e  B a s k e tb a ll  G a m e  (V a rs ity )  /
(0 4 )  H o m e  B a s k e tb a ll  G a m e  (S u b . V a rs ity )
1 7 .6 7
1 7 .6 7
1 4 .1 4
(0 5 )  H o m e  G y m n a s t ic s  M e e t 1 7 .6 7 1 5 .9 2
(0 6 )  H o m e  W re s t l in g  M e e t  (V a rs ity ) 1 7 .6 7 1 5 .9 2
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Senior Middle Elementary
High School 
Per
School
Per
School
Activity or Event
(0 7 )  H o m e  W re s t l in g  M e e t  (S u b . V a rs ity )
(0 8 )  H o m e  S w im m in g  M e e t
Hourly/Event Hourly/Event Hourly
1 5 .9 2
1 7 .6 7
(0 9 )  H o m e  T e n n is  M e e t 1 7 .6 7 1 5 .9 2
(1 0 )  H o m e  T ra c k  M e e t 1 7 .6 7 1 7 .6 7
(1 1 )  H o m e  V o l le y b a l l  M e e t
(1 2 )  H o m e  S o c c e r  G a m e
1 7 .6 7
1 7 .6 7
1 4 .1 4
(1 3  H o m e  S c h o o l A th le t ic  T o u rn a m e n t 2 6 .5 1 1 7 .6 7
(3  o r  m o re  s c h o o ls  -  e x c e p t b a s k e tb a ll)
(1 4 )  A n n o u n c in g  a t  S p e c ia l E v e n t 7 .0 6 7 .0 6
(1 5 )  A u x i l ia ry  J u d g e s  a n d  O f f ic ia ls
(1 6 )  A th le t ic  E v e n t (S p e c ia l Ite m )
7 .9 6
3 5 .3 6
7 .9 6
B u s  S p o n s o r  a n d  C ro w d  S u p e rv is io n  
(o u t-o f - to w n )
(1 7 )  A th le t ic  E v e n t ( S p e c ia l Ite m ) 1 4 .1 4
C ro w d  S u p e rv is io n  ( in - to w n )
(1 8 )  A th le t ic  E v e n t ( S p e c ia l I te m ) 3 5 .3 6
F ilm e r  (o u t-o f- to w n )
(1 9 )  A th le t ic  E v e n t ( S p e c ia l Ite m )
(2 0 )  A th le t ic  E v e n t (S p e c ia l I te m )
2 5 .0 2 1 4 .1 4
2 1 .2 1
M id d le  S c h o o l b u s  s u p e rv is io n  a n d  
s u p e rv is io n  o f  s tu d e n ts  a t  e v e n t
(2 1 )  B u s  r id in g  a n d  s u p e rv is io n 3 1 .8 3
F o o tb a l l  a n d  B a s k e tb a ll
(2 2 )  S u p e rv is io n  a t  s tu d e n t  p a r t ie s 1 7 .6 7
( a f te r  g a m e )
(2 3 )  S u p e rv is io n  a t  s tu d e n t  p a r t ie s 26 .5 1 1 7 .6 7 7 .0 6
(2 4 )  S u p e rv is io n  o f  A s s e m b ly  R e h e a rs a l 1 7 .6 7 1 4 .1 4 7 .0 6
(2 5 )  S u p e rv is io n  o f  d e c o ra t in g  f o r  p a r t ie s 2 6 .5 1 1 4 .1 4
(2 6 )  S u p e rv is io n  o f  c o n c e s s io n 1 7 .6 7 1 4 .1 4
p e r  c o n te s t  o r  s e s s io n
(2 7 )  B u i ld in g  s ta g e  s e ts 7 .9 6 7 .9 6
(2 8 )  S u p e rv is io n  o f  p la y s , o p e re t ta  p ro g ra m s , 1 8 .3 4 1 4 .1 4 7 .0 6
d re s s  re h e a rs a ls ,  a n d  m u s ic  p ro g ra m s  
a t  th e  e le m e n ta r y  le v e l
(2 9 )  S u p e rv is io n  o f  g ra d u a tio n 1 8 .3 4
(3 0 )  In tra m u ra ls  a n d  c lu b s  ( a fte r  d u ty  t im e )
(3 1 )  B u s  D r iv e r  (o u t-o f- to w n )
7 .0 6
3 5 .3 6
7 .0 6 7 .0 6
(3 2 )  L u n c h ro o m  a n d  b re a k fa s t  s u p e rv is io n 1 2 .5 0 1 2 .5 0 1 2 .5 0
It is further understood that $141,026.00 shall be set aside for 
the performance of the above-listed duties for the 1997-98 school 
year. In the event these funds are depleted at any time prior to the 
end of said school year, it is understood that the professional 
employee shall continue to perform the listed duties as request­
ed in satisfactory manner without compensation until the end of 
said school year as established by the annual calendar.
Professional employees performing such duties shall certify 
the number of hours they have worked, and the time they began 
and completed each assignment, on an “Extra-Duty Performance 
Form” which shall be made available for such purpose.
The building principal, or his/her designee responsible for 
the assignment of said duties, shall verify that the duties were 
performed by the professional employee for the number of hours
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claimed for payment on a form provided for that purpose.
The number of professional employees assigned to perform 
such duties for each event shall be approved by the Assistant 
Superintendent of Personnel Services, or his/her designee.
Payment for the performance of such duties shall be made on 
the pay periods immediately following the end of the first quarter, 
December 15, the end of the third quarter, and June 15, of each 
school year, and the total amount paid shall be reported to the 
NEA-office.
ARTICLE 33
SALARIES
PART I - PLACEMENT ON APPENDIX A
A  GRADE PLACEMENT
All regular full-time professional employees under contract 
for ninety (90) duty days and each part-time professional 
employee performing the equivalent of fifty percent (50%) or 
more of a full-time position under contract with the School 
Board for at least one hundred and eighty (180) duty days 
during the school year immediately preceding the current 
school year, and who were not placed on “probational renew­
al” for the current school year shall receive a base salary as 
indicated by placement on Appendix A. Placement on 
Appendix A shall be on the grade equal to the total number 
of years of experience in the District at the beginning of the 
current regular school year plus, the total number of years of 
credited past experience as determined by Article 23, 
“Credit for Past Experience.” Professional employees whose 
placement exceeds Grade 20 shall receive a salary increase 
as indicated at 21+ on Appendix A of the Professional 
Agreement.
B. ANNUAL GRADE PLACEMENT
All regular full-time professional employees under contract 
for ninety (90) duty days and each part-time professional 
employee performing the equivalent of fifty percent (50%) or 
more of a full-time position under contract with the School 
Board for at least one hundred and eighty (180) duty days 
during the school year and who receive an evaluation by 
their evaluator with written recommendation of renewal of 
contract for the next school year shall be advanced by one 
grade in their base salary on Appendix A.
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C. PART-TIME EMPLOYEES
Part-time professional employees employed for all or part of 
the prior school year and who received a written renewal of 
contract recommendation from his/her evaluator for all or 
part of the prior school year shall receive a pro rata base 
salary (exclusive of differentials) based on the percentage of 
the regular duty day as defined in this Agreement contract­
ed to work during the school year. Base salary shall be deter­
mined by placement on Appendix A as determined in section 
A above.
PART II - COLUMN PLACEMENT ON APPENDIX A
A. ADVANCED DEGREES
All professional employees covered by this Agreement who 
secure a Masters Degree, a second Masters Degree, a 
Specialists Degree, or a Doctorate, from a properly accredit­
ed (accredited by a major regional accrediting agency such 
as the North Central Association) institution, including prop­
er majors and minors for the teaching fields and profession­
al training, shall be placed on the designated column of 
Appendix A appropriate to the high degree secured. The 
professional employee must secure the advanced degree on 
or before November 1 of any year in order to qualify for such 
placement in that year. Professional employees who hold 
Masters Degrees in School Social Work, Speech Pathology, 
or School Psychology and who have earned at least sixty 
(60) hours of field-related graduate college courses will be 
eligible for the Specialist compensation.
B. ADDITIONAL HOURS
Employees who secure additional college credit hours, 
either graduate or undergraduate, appropriate to education­
al certification or endorsement, from a properly accredited 
(accredited by a major regional accrediting agency such as 
the North Central Association) institution, shall be placed on 
the designated column of Appendix A appropriate to the 
number of hours secured. The professional employee must 
secure the additional hours on or before November 1 of any 
year in order to qualify for placement in that year. To qualify 
for placement on the second column of Appendix A, the pro­
fessional employee must have secured at least fifteen (15) 
hours beyond the Bachelors Degree. To qualify for place­
ment on the third column of Appendix A, the professional 
employee must have secured at least thirty (30) hours 
beyond the Bachelors Degree. To qualify for placement on 
the forth column of Appendix A, the professional employee 
must have secured at least forty-five (45) hours beyond the 
Bachelors Degree or have secured a Masters Degree. To
39
qualify for placement on the fifth column of Appendix A, the 
professional employee must have secured at least fifteen 
(15) hours beyond the Masters Degree or at least sixty (60) 
hours beyond the Bachelors Degree. To qualify for place­
ment on the sixth column of Appendix A, the professional 
employee must have secured at least thirty (30) hours 
beyond the Masters Degree or have secured a Specialists 
Degree with sixty (60) hours as defined in Part II, A, of this 
Article. To qualify for placement on the seventh column of 
Appendix A, the professional employee must have secured a 
Doctorate.
In the event the Assistant Superintendent of Personnel 
Services disallows credit for any credit hours, as defined in 
this Article, the professional employee may appeal the deci­
sion within thirty (30) school days to a three-person panel 
established for the purpose of hearing such appeals. The 
panel shall be composed of one person designated by the 
President of NEA-Topeka, one person designated by the 
Superintendent of Schools, and a college professor in the 
field of education selected by the other two panel members. 
After conducting a hearing which shall include but not be 
limited to an opportunity for the appellant employee and the 
Assistant Superintendent of Personnel Services, or their 
respective representatives, to present their cases, the panel 
shall render a decision. A majority decision by the panel 
shall be binding on both parties.
C. Notwithstanding any of the foregoing rules, or changes 
which may occur in those rules, no professional employee 
shall be placed on a lower column than the highest one to 
which he/she had been assigned or should have been previ­
ously placed as determined by the language of the 
Professional Agreement in force at the time of the placement
PART III - EXTENDED EMPLOYMENT
Salaries for extended employment immediately following the 
end of the regular academic calendar year shall be comput­
ed on the basis of the professional employee’s salary (exclu­
sive of differentials) for the previous regular academic cal­
endar year. Salaries for extended employment immediately 
prior to the beginning of the regular academic calendar year 
shall be computed on the basis of the professional employ­
ee’s salary (exclusive of differentials) for the upcoming reg­
ular academic calendar year. The status of extended employ­
ment shall be determined by the anniversary date of the 
Professional Agreement. The additional pay shall be comput­
ed as follows: The daily rate will be computed by dividing the 
employee’s total compensation (excluding coaching and
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other salary differentials and/or extended duty pay) by a 
number not to exceed 202.
PART IV - MARKET SUPPLEMENT
All professional employees who received a market supple­
ment as approved in Article XXXIII, “Salaries,” Part III, of the 
Professional Agreement dated August 23,1985, to August 21, 
1986, shall retain the same market supplement except in the 
cases of individual employees who qualify for horizontal col­
umn movement on Appendix A based on additional college 
hours. In those cases, upon qualification, market supple­
ments shall be reduced by an amount not to exceed the 
increase realized by the individual as a result of such move­
ment. Reduction of existing market supplements, and grant­
ing of market supplements to new hires shall be uniformly 
applied following the execution of this Agreement
ARTICLE 34
INSTRUCTIONAL IMPROVEMENT CAREER AWARD PLAN 
DELETED FROM CONTRACT 1997-98
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ARTICLE 35
ADDITIONAL PAY FOR SPECIAL EDUCATION 
PROFESSIONAL EMPLOYEES
Special education employees who possess the following fields 
of certification and are employed to serve in the capacity requir­
ing said certificate shall receive an additional:
Audiologists $1,000
Psychologists 1,500
Social workers 1,500
School Speech Pathologists 3,000
Occupational Therapists 5,000
Physical Therapists 6,000
For compensation purposes, all degrees mentioned shall be 
from a properly accredited institution [accredited by a major 
regional accrediting agency such as North Central Association],
The additional compensation is in addition to the base and 
degree payments provided for within this Agreement.
Existing market supplements shall be reduced by an amount 
not to exceed the increase realized by this article.
Market supplements will not be granted for these employees 
beyond this article.
ARTICLE 36
COUNSELOR’S SALARY DIFFERENTIAL
Professional employees qualified" by the State Board of 
Education and employed by the District as a school counselor 
shall receive an $800.00 differential annually. School counselors 
assigned to extra duty days beyond the regular duty year shall 
have this differential prorated accordingly.
Counselors who are paid this addendum are expected to spend the 
necessary hours beyond the duty day to accomplish the counselor- 
related duties assigned by their supervisor, i.e., parent conferences, 
coordination of the testing program, special education staffings, etc.
ARTICLE 37
LONGEVITY INCREASES
Professional employees covered by this Agreement after com­
pleting three (3) years of consecutive, full-time experience in the 
Topeka Public School system shall receive a longevity increase of 
$100.00 beginning their fourth year of continuous employment.
Professional employees covered by this Agreement after complet­
ing seven (7) years of consecutive, full-time experience in the Topeka
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Public School system shall receive a longevity increase of an addi­
tional $100.00 beginning their eighth year of continuous employment
Professional employees covered by this Agreement after com­
pleting twenty (20) years of consecutive, full-time experience in 
the Topeka Public School system shall receive a longevity 
increase of an additional $200.00 beginning their twenty-first year 
of continuous employment.
Those professional employees on an approved leave of absence 
for any portion of the contract year shall not receive credit 
towards years of service for purposes of this specific Article.
If an approved leave of absence was granted and if credit was 
given by the Department of Personnel Services for any teaching, 
supervisory or administrative experience in a similar or like posi­
tion during their leave of absence, this time will be accepted and 
applied to the specific Article.
Longevity increases for service in the Topeka Public School 
system shall not exceed $400.00.
ARTICLE 38
SALARY DIFFERENTIALS FOR COACHES, DRAMATICS, 
STAGECRAFT, DEBATE, FORENSICS, NEWSPAPER, 
YEARBOOK, AND HIGH SCHOOL MUSIC 
(Figures based on $22,610.00 base salary)
1. Supplemental contract will be a percentage (%) amount decided 
by position on the supplemental chart.
2. The percent (%) is applied to the starting base of the salary 
schedule.
3. Experience remains in four columns: 0-2 yrs., 3-6 yrs., 7-10 yrs., 
and after 10+ yrs.
4. Experience is based on your experience in that area of coach­
ing, not your teaching experience. Experience outside the dis­
trict shall be accepted 100%.
after
0-2 yrs. 3-6 yrs. 7-10 yrs. 10+yrs.
HIGH SCHOOL
1 H e a d  F o o tb a l l ,  B a s k e tb a ll ,  M u s ic , D e b a te , 1 2 .0 % 1 3 .4 % 1 5 .0 % 1 6 .8 %
D ra m a , F o re n s ic s (2 7 1 3 .2 0 ) (3 0 2 9 .7 4 ) (3 3 9 1 .5 0 ) (3 7 9 8 .4 8 )
II H e a d  T ra c k , W re s t l in g ,  S ta g e c ra ft , 9 .5 % 1 0 .8 % 1 2 .2 % 1 3 .6 %
B a s e b a l l /S o f tb a l l .  S o c c e r (2 1 4 7 .9 5 ) (2 4 4 1 .8 8 ) (2 7 5 8 .4 2 ) (3 0 7 4 .9 6 )
III H e a d  V o l le y b a l l,  S w im m in g , N e w s p a p e r , 7 .6 % 8 .8 % 1 0 .0 % 1 1 .2 %
Y e a rb o o k , N o . 1 A s s t .  F o o tb a ll,  B a s k e tb a ll (1 7 1 8 .3 6 ) (1 9 8 9 .6 8 ) (2 2 6 1 .0 0 ) (2 5 3 2 .3 2 )
IV H e a d  T e n n is , G o lf ,  C ro s s  C o u n try 5 .0 % 5 .8 % 6 .7 % 7 .7 %
(1 1 3 0 .5 0 ) (1 3 1 1 .3 8 ) (1 5 1 4 .8 7 ) (1 7 4 0 .9 7 )
V 7 .0 % 7 .9 % 8 .8 % 9 .8 %
(1 5 8 2 .7 0 ) (1 7 8 6 .1 9 ) (1 9 8 9 .6 8 ) (2 2 1 5 .7 8 )
VI A s s t .  F o o tb a l l ,  B a s k e tb a ll,  T ra c k , 6 .0 % 6 .9 % 7 .8 % 8 .8 %
W re s t l in g ,  B a s e b a l l /S o f tb a l l (1 3 5 6 .6 0 ) (1 5 6 0 .0 9 ) (1 7 6 3 .5 8 ) (1 9 8 9 .6 8 )
V II A s s t .  V o l le y b a ll,  S w im m in g , D e b a te , 5 .0 % 5 .9 % 6 .8 % 7 .8 %
F o re n s ic s , S o c c e r (1 1 3 0 .5 0 ) (1 3 3 3 .9 9 ) (1 5 3 7 .4 8 ) (1 7 6 3 .5 8 )
V III A s s t .  T e n n is , G o lf ,  C ro s s  C o u n try , D ra m a 3 .9 % 4 .4 % 5 .0 % 5 .7 %
(8 8 1 .7 9 ) (9 9 4 .8 4 ) (1 1 3 0 .5 0 ) ( 1 2 8 8 .7 7 )
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0-2 yrs. 3-6 yrs. 7-10 yrs. after 10+
MIDDLE SCHOOL
I H e a d  F o o tb a l l .  B a s k e tb a ll ,  T ra c k
II H e a d  V o l le y b a l l,  W re s t l in g ,  T u m b lin g , 
T e n n is
II I  N o . 1 A s s t .  F o o tb a l l ,  B a s k e tb a ll ,  V o l le y b a l l
IV  D ra m a , A s s t  F o o tb a l l ,  B a s k e tb a ll ,  T ra c k , 
W re s t l in g ,  T u m b lin g ,  T e n n is , V o lle y b a ll
4 .8 % 5 .1 % 5 .4 % 5 .7 %
(1 0 8 5 .2 8 ) (1 1 5 3 .1 1 ) (1 2 2 0 .9 4 ) (1 2 8 8 .7 7 )
3 .3 % 3 .8 % 4 .3 % 4 .8 %
(7 4 6 .1 3 ) (8 5 9 .1 8 ) (9 7 2 .2 3 ) (1 0 0 5 .2 8 )
3 .0 % 3 .3 % 3 .7 % 4 .1 %
(6 7 8 .3 0 ) (7 4 6 .1 3 ) (8 3 6 .5 7 ) (9 2 7 .0 1 )
2 .6 % 2 .9 % 3 .2 % 3 .5 %
(5 8 7 .8 6 ) (6 5 5 .6 9 ) (7 2 3 .5 2 ) (7 9 1 .3 5 )
ARTICLE 39
OTHER SALARY DIFFERENTIALS 
(Figures based on $22,610.00 base salary)
HIGH SCHOOL 0-4 yrs. 5+ yrs.
P e p  B a n d 2 .3 % (5 2 0 .0 3 ) 2 .9 % (6 5 5 .6 9 )
P e p  C lu b  S p o n s o r 1 .5 % (3 3 9 .1 5 ) 2 .1 % (4 7 4 .8 1 )
A s s t .  P e p  C lu b  S p o n s o r 0 .9 % (2 0 3 .4 9 ) 1 .5 % (3 3 9 .1 5 )
D r i l l  T e a m  S p o n s o r 2 .3 % (5 2 0 .0 3 ) 2 .9 % (6 5 5 .6 9 )
A s s t .  D r i l l  T e a m  S p o n s o r 1 .4 % (3 1 6 .5 4 ) 2 .0 % (4 5 2 .2 0 )
C h e e r le a d e r  S p o n s o r 4 .0 % (9 0 4 .4 0 ) 4 .6 % (1 0 4 0 .0 6 )
A s s t .  C h e e r le a d e r  S p o n s o r 2 .0 % (4 5 2 .2 0 ) 2 .6 % (5 8 7 .8 6 )
S tu d e n t E x c h a n g e  P ro g ra m 2 .0 % (4 5 2 .2 0 ) 2 .6 % (5 8 7 .8 6 )
♦ F re s h m a n  C la s s  S p o n s o r 1 .0 % (2 2 6 .1 0 ) 1 .6 % (3 6 1 .7 6 )
♦ S o p h o m o r e  C la s s  S p o n s o r 1 .0 % (2 2 6 .1 0 ) 1 .6 % (3 6 1 .7 6 )
♦ J u n io r  C la s s  S p o n s o r 2 .0 % (4 5 2 .2 0 ) 2 .6 % (5 8 7 .8 6 )
♦ S e n io r  C la s s  S p o n s o r 1 .5 % (3 3 9 .1 5 ) 2 .1 % (4 7 4 .8 1 )
S tu d e n t C o u n c i l  H e a d  S p o n s o r 2 .6 % (5 8 7 .8 6 ) 3 .2 % (7 2 3 .5 2 )
S tu d e n t C o u n c i l  A s s t .  S p o n s o r 1 .5 % (3 3 9 .1 5 ) 2 .1 % (4 7 4 .8 1 )
M o d e l U  N . S p o n s o r 0 .8 % (1 8 0 .8 8 ) 1 .4 % (3 1 6 .5 4 )
T ra in e r 2 .4 % (5 4 2 .6 4 ) 3 .0 % (6 7 8 .3 0 )
W e ig h ts 2 .0 % (4 5 2 .2 0 ) 2 .6 % (5 8 7 .8 6 )
F o re ig n  L a n g u a g e  C lu b  S p o n s o r 1 .3 % (2 9 3 .9 3 ) 1 .9 % (4 2 9 .5 9 )
C o lle g e  B o w l S p o n s o r 2 .4 % (5 4 2 .6 4 ) 3 .0 % (6 7 8 .3 0 )
B S U  S p o n s o r 2 .3 % (5 2 0 .0 3 ) 2 .9 % (6 5 5 .6 9 )
B S U  A s s t .  S p o n s o r 1 .1 % (2 4 8 .7 1 ) 1 .7 % (3 8 4 .3 7 )
♦ R e a d in g * $ 3 0 0 .0 0 $ 3 0 0 .0 0
D e p a r tm e n t  C h a irp e r s o n
L ite ra r y  M a g a z in e  S p o n s o r 1 .7 % (3 8 4 .3 7 ) 2 .3 % (5 2 0 .0 3 )
M a th  C lu b  S p o n s o r 1 .7 % (3 8 4 .3 7 ) 2 .3 % (5 2 0 .0 3 )
M A Y O  C lu b  S p o n s o r 2 .3 % (5 2 0 .0 3 ) 2 .9 % (6 5 5 .6 9 )
T e a c h e rs  o f  T o m o r ro w 1 .0 % (2 2 6 .1 0 ) 1 .6 % (3 6 1 .7 6 )
T V  P ro d u c t io n 3 .0 % (6 7 8 .3 0 ) 3 .6 % (8 1 3 .9 6 )
F la g  T e a m 1 .4 % (3 1 6 .5 4 ) 2 .0 % (4 5 2 .2 0 )
F u tu re  B u s in e s s  L e a d e rs  o f  A m e r ic a  (F B L A )
(p e r  p e rs o n ) 2 .4 % (5 4 2 .6 4 ) 3 .0 % (6 7 8  3 0 )
M id -A m e r ic a  C o n s o r t iu m  fo r  E n g in e e r in g
a n d  S c ie n t i f ic  A c h ie v e m e n t  ( p e r  p e rs o n ) $ 9 0 0 .0 0 $ 9 0 0 .0 0
T e c h n o lo g y  A s s is ta n t  ( p e r  p e r s o n ) $ 1 0 0 0 .0 0 $ 1 0 0 0 .0 0
A c t iv i t ie s  C o o rd in a to r 1 0 .0 % (2 2 6 1 .0 0 ) 1 0 .6 % (2 3 9 6 .6 6 )
C u r r ic u lu m  C o o rd in a to r 1 0 .0 % (2 2 6 1 .0 0 ) 1 0 .6 % (2 3 9 6 .6 6 )
N o r th  C e n tra l/Q P A  C h a irp e rs o n
(n o  m o re  th a n  2  p e r  b u i ld in g ) 5 .3 % (1 1 9 8 .3 3 ) 5 .9 % (1 3 3 3 .9 9 )
Y o u th  A d v is o r y  C o u n c i l  (Y A C )
(p e r  p e r s o n ) 1 .2 % (2 7 1 .3 2 ) 1 .8 % (4 0 6 .9 8 )
♦ S p o n s o r s h ip  o f  a n y  c la s s  c o u n ts  to w a rd s  y e a rs  o f  e x p e r ie n c e .
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B. MIDDLE SCHOOLS 0-4 yrs. 5+ yrs.
S tu d e n t  C o u n c i l  S p o n s o r 1 .8 % (4 0 6 .9 8 ) 2 .4 % (5 4 2 .6 4 )
S tu d e n t C o u n c i l  A s s t .  S p o n s o r 1 .1 % (2 4 8 .7 1 ) 1 .7 % (3 8 4 .3 7 )
M u s ic * 2 .8 % (6 3 3 .0 8 ) 3 .4 % (7 6 8 .7 4 )
'R e a d in g * * $ 3 0 0 .0 0 $ 3 0 0 .0 0
M o d e l U .N . S p o n s o r 0 .8 % (1 8 0 .8 8 ) 1 .4 % (3 1 6 .5 4 )
A c a d e m ic  S p o n s o r  
D e p a r tm e n t  C h a irp e r s o n  
A c a d e m ic /A d v is o r
1 .4 % (3 1 6 .5 4 ) 2 .0 % (4 5 2 .2 0 )
B a s e  T e a m  L e a d e r  
A s s t .  D ra m a tic s 1 .5 % (3 3 9 .1 5 ) 2 .1 % (4 7 4 .8 1 )
T e c h n o lo g y  A s s is ta n t  ( p e r  p e rs o n ) $ 1 0 0 0  0 0 $ 1 0 0 0 .0 0
A c t iv i t ie s  C o o rd in a to r 1 0 .0 % (2 2 6 1 .0 0 ) 1 0 .6 % (2 3 9 6 .6 6 )
C u r r ic u lu m  C o o rd in a to r  
N o r th  C e n tra l/Q P A  C h a irp e rs o n
1 0 .0 % (2 2 6 1 .0 0 ) 1 0 .6 % (2 3 9 6 .6 6 )
( n o  m o re  th a n  2  p e r  b u i ld in g )  
Y o u th  A d v is o r y  C o u n c i l  (Y A C )
5 .3 % (1 1 9 8 .3 3 ) 5 .9 % (1 3 3 3 .9 9 )
(p e r  p e rs o n ) 1 .2 % (2 7 1 .3 2 ) 1 .8 % (4 0 6 .9 8 )
C. ELEMENTARY SCHOOLS 0-4 yrs. 5+yrs.
A c a d e m ic  S p o n s o r 1 .4 % (3 1 6 .5 4 ) 2 .0 % (4 5 2 .2 0 )
In tra u m u ra ls
M u s ic *  p e r  e le m e n ta r y  s c h o o l
1 .4 % (3 1 6  5 4 ) 2 .0 % (4 5 2 .2 0 )
a s s ig n e d  p ro ra te d 1 .0 % (2 2 6 .1 0 ) 1 .6 % (3 6 1 .7 6 )
•R e a d in g * * $ 3 0 0 .0 0 $ 3 0 0 .0 0
T e c h n o lo g y  A s s is ta n t $ 6 0 0 .0 0 $ 6 0 0 .0 0
C u r r ic u lu m  C o o rd in a to r  
B o a rd  o f  E d u c a tio n
1 0 .0 % (2 2 6 1 .0 0 ) 1 0 .6 % (2 3 9 6 .6 6 )
a p p ro v e d  p e rs o n  in  c h a rg e  d u r in g  
a b s e n c e  o f  e le m e n ta r y  p r in c ip a l 4 .0 % (9 0 4 .4 0 ) 4 .6 % (1 0 4 0 .0 6 )
N o r th  C e n tra l/Q P A  C h a irp e rs o n  
(n o  m o re  th a n  2  p e r  b u i ld in g )  
M u lt i -G ra d e  le v e l
5 .3 % (1 1 9 8 .3 3 ) 5 .9 % (1 3 3 3 .9 9 )
( re g . e d u c a t io n ) ........... 2 .8 % (6 3 3 .0 8 ) 3 .1 % (7 0 0 .9 1 )
D. SPECIAL EDUCATION . . .  $ 2 0 0 .0 0
(E m p lo y e d  in  th e  1 9 7 5 -7 6  s c h o o l y e a r  a n d  w h o  q u a l i fy  f o r  s ta te  f in a n c ia l re im b u rs e m e n t . )
0-4 yrs. 5+ yrs.
C h a irp e rs o n  ( S p e c ia l E d u c a tio n ) 3 .3 % (7 4 6 .1 3 ) 3 .9 % (8 8 1 .7 9 )
E. KATS SUPPLEMENT*** ( E m p lo y e d  in  th e  1 9 7 5 -7 6  s c h o o l y e a r ) ............... . . .  $ 5 5 0 .0 0
0-4 yrs. 5+ yrs.
V o c a t io n a l S tu d e n t O rg a n iz a t io n (s )  
( V S O )  (s c h o o l)
Y o u th  A d v is o r y  C o u n c i l  (Y A C )
2 .4 % (5 4 2 .6 4 ) 2 .6 % (5 8 7 .8 6 )
(p e r  p e rs o n ) 1 .2 % (2 7 1 .3 2 ) 1 .8 % (4 0 6 .9 8 )
F. SPECIAL ASSIGNMENTS 0-4 yrs. 5+yrs.
D is t r ic t  M o d e l U .N . D ire c to r 1 .2 % (2 7 1 .3 2 ) 1 .8 % (4 0 6 .9 8 )
C o n s u lt in g  T e a c h e r 1 3 .0 % (2 9 3 9 .3 0 ) 1 3 .6 % (3 0 7 4 .9 6 )
C e n tra l M e d ia  S p e c ia lis t 6 .5 % (1 4 6 9 .6 5 ) 7 .1 % (1 6 0 5 .3 1 )
P ro je c t C o o rd in a to r 1 3 .0 % (2 9 3 9 .3 0 ) 1 3 .6 % (3 0 7 4 .9 6 )
S p e c ia l R e s p o n s ib i l it y  A s s ig n m e n ts * * * * 2 .0 % (4 5 2 .2 0 ) 2 .6 % (5 8 7 .8 6 )
P ro fe s s io n a l D e v e lo p m e n t  C o u n c il 3 .3 % (7 4 6 .1 3 ) 3 .9 % (8 8 1 .7 9 )
G. Curriculum Writing Per Day............ . . (H o u r ly  r a t e ) . .  $ 1 2 .5 0
H. CAPITAL CITY
C o o rd in a to r ............................................................... . . .  $ 1 5 3 1 .2 5
D e p a r tm e n t  C h a i r p e r s o n .................................
A c a d e m ic  T e a m .......................................................
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* Prorated to portion of duty day assigned.
** If employed in this capacity during the 1975-76 school year.
*** Must have a minimum of two (2) years continuous experience in trade areas 
assigned to teach as determined by the Superintendent of Schools or his/her 
designee.
**** Those assignments which may arise which merit payment but are not listed 
in the contract. Special Responsibility Assignments are intended to be tem­
porary assignments.
***** A Department Chairperson or Academic Team Leader is a person who has 
been designated by the building principal to be in charge of budgets, requi­
sitions, curriculum development, and/or other operational duties pertaining 
to the management of a department or team and not receiving an addendum 
for similar activities. Payment for these positions shall be determined by the 
number of people according to the following scale:
(2-5 people) ......................................................................2.8% (633.08)
(6-9 people) ......................................................................4.1% (927.01)
(10 or above) ....................................................................5.3% (1198.33)
***** A multi-grade level classroom is a self-contained combination classroom con­
sisting of students as different grade levels such as grade 1/2, 2 /3 ,3 /4 , and 
4/5 who are assigned for the entire school year. Multi-grade classrooms 
must be approved in advance by the Personnel Office. Classrooms other than 
regular education classrooms, e.g., class-within-a-class, mainstreaming, 
inclusion, multi-age classrooms, and/or departmentalized rooms are not 
included in this item.
ARTICLE 40
HOURLY RATE
Professional employees employed as hourly Continuing 
Education (Summer School and NighrSchool) or homebound 
instructors shall be paid $12.50 per hour for each instructional 
hour authorized by appropriate District staff. Employees 
required to perform their regular duties and responsibilities not 
related to the summer program beyond the regular school year 
shall not be considered to be covered by this provision. (Effective 
1/21/97)
ARTICLE 41
FRINGE BENEFITS
NOTE: THIS ARTICLE HAS BEEN NOTICED FOR
NEGOTIATIONS FOR THE 1993-94 CONTRACT NEGO­
TIATIONS. THE SCHOOL DISTRICT AND THE ASSOCIA­
TION HAVE AGREED TO STUDY HEALTH INSURANCE 
OPTIONS. IN THE INTERIM, THE LANGUAGE OF THIS 
ARTICLE PERTAIN IN G  TO HEALTH INSURANCE
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BENEFITS AND FRINGE CASH HAS BEEN MODIFIED 
BY BOARD OF EDUCATION ACTION ON JUNE 18, 1992, 
IN ORDER TO PRESERVE THE PRESENT HEALTH IN­
SURANCE PROGRAM.
Internal Revenue Code 
Section 125 Cafeteria Plan
The Board of Education shall establish for all eligible profes­
sional employees a fringe benefit program (hereinafter referred 
to as “ Cafeteria Plan” ) pursuant to Section 125 of the Inter­
nal Revenue Code of 1986, as amended, and regulations issued 
thereunder.
A. Each professional employee performing the equivalent of 
fifty percent (50%) or more of a full-time position shall be 
eligible to participate in the Defined Health Insurance and 
Cafeteria Plan.'
Professional employees who are hired to begin employment 
or who otherwise become eligible for benefits for the first 
time for the 1989-90 school year, or thereafter, will 
automatically receive coverage of a single low option De­
fined Health Insurance Plan and the difference, if any, in 
cash between a single low option health insurance plan and 
$166.68. In the event that the low option monthly premium 
exceeds $166.68, the employee will pay the difference. Such 
professional employees may decline the health insurance, 
but will only receive the difference in cash between the low 
option health insurance and $166.68.
Professional employees retiring pursuant to Article 43, shall 
be entitled to retirement pay in accordance with Article 43 
and the amount of $166.68 monthly, until age 65, which 
may be taken as cash compensation or applied toward the 
purchase of health insurance coverage offered by the School 
District, pursuant to subsection B (1) below.
B . Each professional employee may elect to execute a “ salary 
reduction and qualified benefit election agreement” (Elec­
tion) with the Board of Education. Employee contributions 
under such an Election shall be designated by the employee 
for the purchase of a qualified benefit or benefits from the 
following Board of Education approved plans:
1. Health and hospital insurance.
2. Catastrophic illness insurance.
3. Up to $40,000 of additional group term life insurance.
4. Dependent life insurance.
5. Salary protection insurance which qualifies as accident 
and health insurance under I.R.C. Section 105.
‘The annual Board of Education paid fringe benefit contribution of $166.68 
monthly will be added to each eligible professional employee’s compensation and 
shall thereby increase such employee’s total annual compensation.
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C. Professional employees wishing to participate in the 
Cafeteria Plan shall complete a “ salary reduction and 
qualified benefit election” agreement approved by the 
Board of Education, and shall submit same to the School 
District’s business office on or between August 1 through 
August 31 of each year. The Election form shall be provided 
by the Board of Education; however, it shall be solely the 
professional employee’s responsibility to complete the Elec­
tion and submit same to the business office on or before 
the prescribed date(s). Each professional employee agrees 
to hold the Board of Education and USD No. 501 harmless 
from any failure on his or her part to submit an Election 
in a timely fashion. Election forms will be available at each 
school building and the School District administration 
building after August 1.
D . Once executed and submitted to the business office, a salary 
reduction and qualified benefit election agreement shall be 
irrevocable for the relevant Plan Year. However, an Elec­
tion may be revoked and a new Election executed if both 
the revocation and new Election are on account of and con­
sistent with a change in family status (e.g., marriage, 
divorce, death of spouse or child, birth or adoption of child, 
and termination of employment of spouse), or as otherwise 
provided by I.R.C. Section 125 or regulations issued 
thereunder. Any other lawful changes must be requested 
for each subsequent Plan Year on or before August 31 as 
provided above.
E. Newly hired professional employees shall either execute or 
waive in writing a salary reduction and qualified benefit 
election agreement within thirty (30) calendar days follow­
ing the date of their employment. The School District shall 
only make elected reductions to or deductions from com­
pensation in payroll periods beginning after the receipt of 
an employee’s executed Election form as provided above.
F. The Cafeteria Plan is expressly made subject to the 
technical requirements of I.R.C. Section 125 and regulations 
issued thereunder. If federal interpretation of such law or 
regulations adversely affect any rule or benefit of the 
Cafeteria Plan, such rule or benefit shall be modified and/or 
terminated as appropriate under the circumstances to com­
ply with such interpretation, and the qualified benefit plan 
or plans offered under this Article shall, to the extent 
necessary, be amended for compliance. Should federal tax 
laws provide that the salary reduction permitted under this 
Article no longer operate to exclude the reduced portion 
of the salary from the professional employee’s taxable in­
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come so that the salary reduction amount is subject to in­
come tax, federal security taxes, federal unemployment 
taxes, or, in the event any other benefit or provision under 
this Article is jeopardized by virtue of the Election permissi­
ble under this Article, all Elections currently in force under 
this Article shall terminate and be deemed null and void, 
subject to any transitional rule relief granted under federal 
tax laws. Professional employees shall comply with all ap­
plicable directives and pronouncements of the Internal 
Revenue Service or other federal or state regulations, in­
sofar as such directives, pronouncements or regulations af­
fect participation in, maintenance, or administration of the 
Cafeteria Plan.
G . The Board of Education reserves the right to draft and im­
plement all necessary documentation concerning the 
Cafeteria Plan, including the Plan document. Copies of all 
such documentation shall be provided to the Association 
forthwith. The management and administration of the 
Cafeteria Plan shall be under the sole direction and con­
trol of the Board of Education, subject to the provisions 
and restrictions of this Article. The Board of Education 
reserves the right to terminate the Cafeteria Plan if the 
Plan, or any part thereof, is found to be unlawful under any 
applicable law or regulation. In the event of such a termina­
tion, the Board shall notify the Association immediately, 
and the parties shall commence negotiations to implement 
a successor fringe benefit program of equivalent value.
H . The Board of Education may withhold such amounts of pro­
fessional employee’s compensation as may be necessary, 
in the opinion of the Board, pursuant to state and federal 
law to the extent such laws may require withholding of 
Social Security taxes and/or employee contributions to a 
state retirement fund. Should the Board of Education deter­
mine to have the Cafeteria Plan administered by a third 
party or entity, each professional employee shall be respon­
sible for any fees charged for administration of a qualified 
benefit plan in which such professional employee 
participates.
I. The Board of Education shall select the provider for each 
of the qualified benefits offered under the Cafeteria Plan.
ARTICLE 42
LIFE INSURANCE
The District agrees that it will provide, without cost, to each 
professional employee, Ten Thousand Dollars ($10,000.00) in 
term life insurance. The District will make available dependent 
group life insurance for those wishing to pay the premiums 
through payroll deduction.
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ARTICLE 43
EARLY RETIREMENT INCENTIVE
A. Professional employees of the School District who desire 
to retire from employment at the age of 60 through 65 may 
elect to take early retirement under the terms and condi­
tions set forth herein.
B. Eligibility.
A professional employee is eligible for early retirement if 
such employee:
1. is currently an employee of the School District,
2. is 60 through 65 years of age,
3. has 10 years or more of continuous full-time employment 
service with the School District, or has been employed 
the equivalent of 50% or more of a full-time position for 
15 years, and
4. is qualified and eligible to receive retirement payments 
from the Kansas Public Employees Retirement System 
(KPERS).
C. Application.
A professional employee may apply for early retirement by 
giving written notice to the Department of Personnel Ser­
vices on or before the first day of April of any calendar year.
The effective date of the early retirement shall be the end 
of the academic year within which the applicant reaches 
the age of 60 through 65.
D. Early Retirement Benefits.
The District shall provide to those who retire in accordance 
with this Article retirement pay equal to one-third of the 
base salary of a beginning teacher in effect at the time the 
early retirement commences, and the Health Insurance 
coverage as per Article 41, “ Fringe Benefits,’ ’ of the pre­
sent Professional Agreement
E . Early retirement pay shall be paid monthly and commence 
thirty (30) days after final payment under the last employ­
ment contract. Payment shall automatically terminate upon 
reaching the age of 66 or death. Fringe benefits (Article 41) 
will end at age 65.
F. Retirement payments shall be mailed to the retiree’s cur­
rent mailing address unless the Department of Personnel 
Services is notified otherwise in writing.
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ARTICLE 44
JURY DUTY AND LEGAL LEAVE
Upon receiving notice to serve on jury duty, professional 
employees will follow the following procedures:
A. The professional employee will immediately notify his/her 
immediate supervisor, who will in turn notify the Depart­
ment of Personnel Services, giving the name of the employee 
and the time he/she is requested to be relieved to serve as 
a juror.
B. An employee who requests to be relieved to serve on jury 
duty and serves will receive his/her full salary during the 
period of such service.
C. The Superintendent, or his/her designee, may grant any 
employee, determined by the appropriate authorities to be 
the alleged victim or witness of a crime and who is sub­
poenaed to appear before a court of law, time off with pay 
for any time during his/her regular duty day he or she is 
required to be absent.
ARTICLE 45
UNPAID LEAVES OF ABSENCE
Any professional employee may apply for an unpaid leave of 
absence at any time and for any reason. An employee who is 
not on sick leave and is not at work and who desires a leave 
of absence for any reason shall request a leave of absence for 
a specific period of time. Such request shall be directed to the 
Superintendent of Schools, or his/her designee, in writing. Such 
leaves of absence may be granted for a specific period, and it 
shall be the obligation of the employee to return to work or to 
request the leave to be extended at the expiration of said leave 
of absence. Any employee who fails to return at the expiration 
of a leave of absence may be terminated with ten (10) calendar 
days of written notice.
Leaves of absence may be granted for study, travel, health, 
parental, and military reasons; but shall not be granted for vaca­
tion or travel purposes for less than a semester.
A. Leave for Association Office.
Should any professional employee be elected to an office 
of K-NEA or NEA that requires absence from assigned 
responsibilities in the District, for one year or more, they 
may apply for a leave of absence.
B. Opportunity to Substitute.
Professional employees in good mental and physical 
health who are not on duty will be given the opportunity
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to substitute in the Topeka Public Schools in the area of 
their certification and competence.
C. Reinstatement of Salary Benefits.
Professional employees returning to work at the expira­
tion of an approved leave of absence shall be given 
preference to new employment over any new hire in the area 
of his or her competence and certification. Upon reinstate­
ment, after the expiration of a leave, he or she shall receive 
the'following:
1. Credit for all accumulated unused sick leave earned to 
the date the leave commenced.
2. Credit shall be given for any teaching, supervisory, ad­
ministrative or military experience in a similar or like 
position after evaluation and acceptance by the Depart­
ment of Personnel Services for purposes of negotiated 
salary increases he/she would have received had he/she 
not been on a leave of absence.
3. A service date from the last date of hire prior to the 
beginning of the leave of absence. The period of the leave 
shall not be credited as experience or service for any pur­
pose except as set forth above.
ARTICLE 46
MATERNITY LEAVE
DELETED FROM CONTRACT
(Superceded by Family and Medical Leave Act)
ARTICLE 47
EXTENDED ABSENCE FOR PERSONAL ILLNESS 
OR DISABILITY LEAVE
A professional employee who is unable to work because of per­
sonal illness or disability shall be granted, upon application, 
a leave of absence, without pay, for the duration of such illness 
or disability, but not more than one (1) contract or school 
year except should a leave be granted between April 15 and 
June 10, the leave may apply to the current contract and to the 
next contract year, if requested and approved. This leave must 
commence when other leave expires. All such applications for 
granting said leave shall be accompanied by a statement from 
a licensed physician which attests to the inability of the pro­
fessional employee to continue his/her duties except when said 
professional employee is placed on extended leave for the pur­
pose of child care following Family and Medical Leave. A pro­
fessional employee need not have depleted all available illness 
leave in order to be granted an unpaid leave for illness or 
disability. 52
It is understood that the District may terminate a professional 
employee under contract who is not performing services or not 
on leave.
The professional employee will have until April 1 to give writ­
ten notice if he/she does not intend to return from the leave 
of absence. Notification will be sent to the individual indicating 
the Board’s intent to reemploy if a position is available for which 
a professional employee is qualified.
An individual will be declared eligible for reemployment when 
he/she submits written notice from a physician which indicates 
that the professional employee is able to resume his/her duties. 
If the extended leave is for a period of six (6) weeks or less, an 
individual will be guaranteed to be returned to the assignment 
and placement he/she held prior to the extended leave providing 
a substitute has been available for the professional employee’s 
position. If the extended leave is for more than six (6) weeks, 
no guarantee can be made as to the exact nature of the assign­
ment or placement, or that a vacancy will occur during the year 
of the professional employee’s eligibility for return. If a vacan­
cy does occur, the Board of Education will have discharged its 
responsibility under this Agreement by offering the professional 
employee a position after the District has received written notice 
from the physician that the professional employee is able to 
resume his/her duties. The Board’s obligation to offer reemploy­
ment shall exist only for the school year following the leave of 
absence. The professional employee shall retain his/her existing 
tenure, position on a salary range, accumulated illness leave 
and coverage under the early retirement system of USD No. 
501. No additional benefits, in these areas, shall be acquired 
during a full year’s leave of absence.
The terms of the Family and Medical Leave Act and Extend­
ed Absence for Personal Illness or Disability Leave articles shall 
take precedent over any other provisions of this Agreement.
ARTICLE 48
SICK LEAVE AND DISABILITY BENEFITS
A. Credit and Earning of Sick Leave.
1. Regular Full-Time Employees.
Professional employees on regular academic year con­
tract, during the first year of employment in the school 
system, shall receive credit at the beginning of the school 
year for three (3) days that can be used for sick leave 
during the first two months of employment. Beginning 
with the third month, the employee shall be credited one 
day per month for each month worked during the re­
mainder of the school year. This allows a maximum of
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ten (10) days of sick leave during the first year of employ­
ment. At the beginning of the second year of employ­
ment, the employee will be credited with ten (10) days 
sick leave. This crediting of sick leave shall be ac­
cumulative from year to year for employees continuously 
employed.
2. Part-Time Employees.
(a) Professional employees employed on a regular part- 
time basis shall earn sick leave equivalent to one 
(1) hour each full calendar month worked for each 
assignment hour per day (August through May).
(b) Accumulation of Sick Leave. Sick leave not used 
shall accumulate from year to year for employees 
continuously employed.
B. Condition of Use.
Professional employees on sick leave pursuant to this pro­
vision during the regular academic school year and those 
contracted to perform duties beyond the regular school 
calendar (excluding hourly) shall be compensated at their 
regular rate of pay while absent from work, provided they 
meet the following conditions:
1. Notify their immediate supervisor, or his/her designee, 
of the needed sick leave and the reason therefore prior 
to the beginning of each school day.
2. If used for personal illness, the professional employee 
shall, after three (3) school days upon request, provide 
the Superintendent, or his/her designee, a certificate by 
a licensed physician verifying the employee’s illness or 
physical disability.
3. If for personal illness or physical disability, the physi­
cian’s certificate shall state the reason said employee 
is unable to perform his/her assigned duties.
4. If the leave is used as a result of death or critical illness 
in the immediate family (husband, wife, child, stepchild, 
brother, sister, parent-in-law, parent, grandchild, grand­
parent, or any household member), it shall not exceed 
three (3) school days. It is understood that the building 
supervisor may extend the number of days and/or the 
list of individuals for which the leave may be taken. A 
physician’s certificate may be required by the building 
supervisor to verify the critical illness. Leave for critical 
illness may be for the support or care of the family 
member.
5. If used for critical illness of the immediate family (hus­
band, wife, child, stepchild, parent or any relative liv­
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ing the dwelling unit), a physician’s certificate shall, after 
three (3) school days upon request by the Superintendent, 
be furnished verifying the critical illness of the member of 
the immediate family.
6. Any professional employee may use accumulated sick 
leave for the seven (7) calendar day waiting period follow­
ing an on-the-job injury to the date of his/her eligibility to 
receive worker’s compensation benefits. After said employ­
ee receives worker’s compensation payments, his/her 
accumulated sick leave may be used pro rata to equal an 
amount not to exceed his/her regular daily rate of pay for 
the duration of his/her worker’s compensation payments 
or until all accumulated sick leave has been used.
7. Any professional employee on a paid leave of absence pro­
vided for within this article (i.e., Family and Medical Leave, 
personal illness or critical illness of the immediate family) 
upon return to work shall be reinstated to the same assign­
ment previously held, if available, or if not available, to a 
substantially equivalent position.
C. Sick Leave Pay on Retirement or Death
1. All professional employees within the bargaining unit who 
have completed three (3) consecutive years of employ­
ment immediately preceding retirement or death and who 
have completed ten (10) or more years of school service, 
as recognized by the Kansas Public Employees 
Retirement System and/or the Topeka Board of 
Education, at the time of their retirement, shall be eligible 
for additional compensation according to the following 
schedule:
* 10-19 years of school service . . . 25% of the total of the 
professional employee’s unused sick leave.
* 20-29 years of school service . . . 50% of the total of the 
professional employee’s unused sick leave.
* 30 or more years of school service . . . 100% of the total 
of the professional employee’s unused sick leave.
* Beginning the 1977-78 school year the term “school ser­
vice” shall mean only service with USD No. 501 as to any 
professional employee employed after such date.
Such professional employees must have attained age sixty 
(60) or in case of disability retirement must have completed 
fifteen (15) or more years regardless of age, as recognized by 
the Kansas Public Employees Retirement System and/or the 
Topeka Board of Education.
The additional compensation is to be equivalent to the 
amount to the retiring professional employee’s sick leave
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according to the above schedule, but it is not to exceed six­
ty (60) days, except that part-time professional employees 
shall not exceed thirty (30) days.
2. A professional employee requesting voluntary retire­
ment shall notify the office of the Assistant Superinten­
dent of Personnel Services in writing not later than 
March of his/her contracted school year of his/her inten­
tion to retire to be eligible for the benefits stipulated 
herewith.
3. If the professional employee who has met the service re­
quirements is deceased, his/her estate is eligible to 
receive payment on this same schedule.
4. Payment of unused sick leave to the retiree, or the estate 
of the retiree, upon official approval of the retirement 
by the Topeka Board of Education, shall be made on or 
before January of the ensuing year.
5. The additional compensation for sick leave daily pay at 
retirement or death shall be computed on the basis of 
the number of duty days established on the last annual 
calendar year preceding the professional employee’s 
death or retirement.
SICK LEAVE SHARING
D. Participation in the Sick Leave Sharing Plan.
Any professional employee may participate in the Sick 
Leave Sharing Plan as a recipient or donor. All rights of 
privacy for the donor and recipient will be respected.
1. Sick Leave Sharing Recipient.
Professional employees are eligible to participate as 
a recipient of Sick Leave Sharing providing they meet 
the following guidelines:
(a) All available personal sick days are exhausted.
(b) A catastrophic illness/injury has been substantiated by 
a physician and the appropriate form signed by the doc­
tor. A catastrophic illness/injury includes, but is not 
limited to cancer, major surgery, serious accident or 
heart attack, that:
(i) poses a threat of life or requires in-patient or hospice 
care, extensive outpatient treatment or care at 
home; and/or
(ii) keeps the employee from performing regular work 
duties.
(c) A Sick Leave Sharing Plan request form is signed 
by the recipient or his/her representative indicating 
acceptance of the donated days.
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2. Sick Leave Sharing Donor.
Professional employees donating to the Sick Leave 
Sharing Plan will adhere to the following guidelines:
(a) Donors will not be pressured into donating days for the 
Sick Leave Sharing Plan.
(b) The donor will complete the Sick Leave Sharing donor’s 
form.
(c) The personal day will be donated in full day units for 
full-time employees. Part-time employees will donate 
time proportionate to hours employed.
(d) The donated day cannot be recovered by the donor.
E. Condition of Use.
The following criteria regulates the condition for use of 
the Sick Leave Sharing Plan (See Appendix C) by the donor 
and recipient:
1. Donors are limited to donating one (1) personal leave 
day to the Sick Leave Sharing Plan per contract year.
2. A recipient is limited to a total of forty (40) Sick Leave 
Sharing days. Under extenuating circumstances, the for­
ty (40) day limit may be waived by the Assistant 
Superintendent of Personnel Services.
3. Professional employees across the District may donate 
a personal day to any members of the Bargaining Unit.
4. The personal day contributed to the Sick Leave Shar­
ing Plan will be treated as sick leave for the recipient.
5. The donated Sick Leave Sharing days will become ef­
fective when all of the eligibility requirements are met 
as substantiated by the required forms. These days will 
become effective when they are submitted to the building 
administrator.
6. Sick Leave Sharing shall be paid according to the reci­
pient’s daily rate of pay.
7. Professional employee may request Sick Leave Sharing 
days based upon catastrophic injury/illness to self, 
relative or household member.
F. It is understood that that decision to become a sick leave 
sharing donor is voluntary on the part of the professional 
employee and neither the Board nor the Association will 
be held responsible should a donor be sought, but no donors 
come forward.
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ARTICLE 49
PERSONAL LEAVE
All professional employees shall be allowed two (2) days an­
nually as paid personal leave.
Conditions of Use.
A written request signed by the professional employee stating 
the need to conduct personal business of a nature that cannot 
be scheduled or completed outside the regular duty day, or on 
any nonduty day, must be submitted at least two (2) school days 
in advance to the employee’s immediate supervisor. Leave re­
quested shall be granted, provided the supervisor determines 
that adequate provision for continuing the school program can 
be made.
The professional employee must have at least one (1) day of 
unused sick leave credited to him/her for each day of personal 
leave. One day of unused sick leave shall be deducted im­
mediately following the use of each personal leave day.
Personal leave shall not be used on in-service days, parent- 
teacher conference days, any time during the first or last five 
(5) school days of the regular duty year, nor the day before, or 
after, a holiday, vacation, or weekday when school is closed. Per­
sonal leave may be used during an extended contract period (i.e., 
summer school), subject to the aforesaid limitations.
Emergency Use.
In the event an unforeseen emergency_arises (not covered by 
sick leave), making it impossible for an employee to report to 
work as scheduled and which requires a full day’s absence, said 
employee may make application for paid personal leave, pro­
vided advance notice was given to the employee’s immediate 
supervisor of the needed absence and written application for 
pay is made on a form provided by the School District and signed 
by the employee within five (5) school days following the absence. 
If approved as a personal day by the supervisor and the ap­
propriate personnel administrator, pay shall be granted and the 
absence shall be treated as a personal leave day.
Personal leave days will not be granted for absences due to 
adverse weather conditions on days when school remains in 
session.
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ARTICLE 50
ATTENDANCE AT CONFERENCES, 
MEETINGS OR SEMINARS
A . In the event a professional employee covered by this Agree­
ment desires to attend a conference, meeting or seminar 
during a duty day, he/she shall make a written request to 
the Superintendent, or his/her designee, at least three (3) 
school days in advance, specifying the place, the function 
and purpose, the sponsoring organization, the number of 
duty days requested to be released from duty, and whether 
expense reimbursement is requested.
B. If approval is granted by the Superintendent of Schools, 
or his/her designated representative, to attend said con­
ference and expense reimbursement is approved for meals, 
lodging, travel, and/or registration fees, said expense may 
be deemed appropriate for reimbursement provided an ex­
pense form furnished by the School District is completed 
and returned to the Superintendent, or his/her designee, 
within ten (10) days after returning.
C. In the event a professional employee covered by this Agree­
ment earns an honorarium while he/she is on professional 
leave (limit of two (2) days) initiated and approved by the 
Superintendent or his/her designee, the District shall make 
no claim against any such earnings except that the profes­
sional employee will be required to pay the cost of a 
substitute during his/her absence.
ARTICLE 51
ABSENCE WITHOUT PAY
Regular full-time professional employees contracted to work 
for a specific period who are absent from work on a scheduled 
workday and not on paid leave shall have one day’s pay deducted 
from their salary for each day off.
The daily rate of deduction shall be computed by dividing the 
professional employee’s total compensation (excluding coaching 
and other salary differential and/or extended duty pay) by a 
number not to exceed 202.
ARTICLE 52
REPRESENTATION
When the supervising administrator deems it necessary to im­
plement disciplinary action in the form of a written reprimand, 
probational renewal, or nonrenewal, resulting from a violation
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of the Professional Agreement by a professional employee, the super­
vising administrator will notify the professional employee in writing. 
The written notice will inform the professional employee of his/her 
right to an Association representative or any bargaining unit repre­
sentative of his/her choice at said meeting and shall include the 
topic(s) to be discussed. The meeting must take place within three
(3) school days of written notice. The supervising administrator and 
the professional employee shall attempt to schedule the meeting at 
a mutually agreed upon time. Should the parties fail to agree upon a 
time, the meeting will be held on the third (3rd) school day follow­
ing written notice at a time established by the supervising adminis­
trator. If the professional employee chooses to have a representative 
at the scheduled meeting, the professional employee will notify the 
supervising administrator who his/her representative will be at least 
twenty-four (24) hours prior to the scheduled meeting.
Any professional employee may tape record any meeting with 
the knowledge of all parties present at the meeting. It shall not be 
the obligation of the District to provide equipment for this pur­
pose nor shall any meeting be unreasonably delayed due to lack 
of tape recording equipment.
Should any party bringing an accusation or complaint against 
a professional employee bring legal counsel to the meeting, the 
employee shall have a right to select and be represented by legal 
counsel at his/her own expense.
ARTICLE 53
LIQUIDATED DAMAGES
Professional employees who seek release from contract oblig­
ations after the statutory date for notice to the Board of 
Education under the continuing contract law shall be released 
from obligations upon meeting the following conditions:
1. Between the statuary notice date and July 1, the payment of 
$200 in liquidated damages if the District is able to find a 
suitable replacement;
2. Between July 1 and August 1, the payments of $400 in liquidated 
damages if the District is able to find a suitable replacement;
3. After August 1, the payment of $800 in liquidated damages; 
but release will only be granted if the Board is able to find a 
suitable replacement or the professional employee can show 
unusual necessity or hardship if held to contractual obliga­
tions. After August 1 of the contract year, release will not be 
granted because the professional employee has found other 
employment, if the employee’s services are needed by the 
District
The Board may waive payment of liquidated damages.
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1997-98
APPENDIX A
SALARY SCALE
YEAR BS BS+15 BS+30
MS/
BS45
MS15/
BS60
MS30
SPEC DOC
0 22,610 23,210 24,410 25,610 26,810 28,010 29,710
1 23,060 23,660 24,860 26,060 27,260 28,460 30,160
2 23,510 24,110 25,310 26,510 27,710 28,910 30,610
3 23,960 24,560 25,760 26,960 28,160 29,360 31,060
4 24,410 25,010 26,210 27,410 28,610 29,810 31,510
5 24,860 25,460 26,660 27,860 29,060 30,260 31,960
6 25,310 25,910 27,110 28,310 29,510 30,710 32,410
7 25,760 26,360 27,560 28,760 29,960 31,160 32,860
8 26,210 26,810 28,010 29,210 30,410 31,610 33,310
9 26,660 27,260 28,460 29,660 30,860 32,060 33,760
10 27,110 27,710 28,910 30,110 31,310 32,510 34,210
11 27,560 28,160 29,360 30,560 31,760 32,960 34,660
12 28,010 28,610 29,810 31,010 32,210 33,410 35,110
13 28,460 29,060 30,260 31,460 32,660 33,860 35,560
14 28,910 29,510 30,710 31,910 33,110 34,310 36,010
15 29,360 29,960 31,160 32,360 33,560 34,760 36,460
16 29,810 30,410 31,610 32,810 34,010 35,210 36,910
17 30,260 30,860 32,060 33,260 34,460 35,660 37,360
18 30,710 31,310 32,510 33,710 34,910 36,110 37,810
19 31,160 31,760 32,960 34,160 35,360 36,560 38,260
20 31,610 32,210 33,410 34,610 35,810 37,010 38,710
OFF +910 +910 +910 +910 +910 +910 +910
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APPENDIX B
THIS SCHOOL YEARI
T E N U R E D  _______
N O N T E N U R E D  _______
U S D  5 0 1  R E D U C T I O N  I N  F O R C E
C R I T E R I A  B A S E D  S Y S T E M
P ro fe s s io n a l E m p l o y e e 's  F o r m
N A M E D A T E
S S f
C U R R E N T  S C H O O K S )
C U R R E N T  A S S I G N M E N T ( S )
1. C R E D E N T I A L S T O T A L  P O I N T S  P O S S I B L E :  5 f i
T O T A L  P O I N T S  G I V E N : _______
A .  C e r t if ic a t io n
L is t  'L e v e l *  a n d  'E n d o r s e m e n t s *  a s s h o w n  o n  y o u r  c e rt if ic a te  o n  f ile  in  P e rs o n n e l  
O f f ic e  o n  o r  b e f o r e  M a r c h  1 o f  th e  c u rr e n t  y e a r .  C i r c le  e ith e r  'y e s *  o r  ' n o 4 t o  s h o w  
w h e t h e r  th e  e n d o r s e m e n t  is  p ro v is io n a l.
L a v e ! Endoricmants, &  9 P f o v i l i p n i l  E x p i f i i io n  D a t e
i Y  / N
2 Y / N
3 Y / N
4 Y / N
5 Y  7 1 4
6 Y / N
7 Y / N
8 Y / N
9 Y / N
10 Y / N
N O T E :  P L E A S E  C I R C L E  T H E  L IN E  N U M B E R  F O R  A N Y  E N D O R S E D  A R E A  IN  W H I C H  Y O U  A R E  W I L L IN G
T O  A C C E P T  A  P O S I T I O N .
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N O T E :  T H I S  S U B S E C T I O N  N E E D S  T O  B E  C O M P L E T E D  O N L Y  B Y  T E A C H E R S  C E R T I F I E D  T O  
T E A C H  G R A D E S  9  A N D  A B O V E  (H I G H  S C H O O L .  C A P I T A L  C I T Y .  K A T S ,  T E C .  A E P ,  
e t c . )  A L L  O T H E R  E M P L O Y E E S  M A Y  P R O C E E D  T O  T H E  * C *  S U B S E C T I O N
In d ic a te  b e lo w  th e  t o ta l a m o u n t  o f  c o lle g e  h o u r s  a n d / o r  I D P  p o in t s  y o u  c a n  d o c u m e n t  in  s u b je c t  a re a s  
fo r  w h ic h  y o u  a re  c e rt if ie d . T w e n t y  ( 2 0 )  ID P  p o in t s  a re  e q u a l  t o  o n e  ( 1 )  c o l le g e  h o u r .  A d d  y o u r  
c o lle g e  h o u r s  t o  y o u r  e q u iv a le n t  ID P  p o in t s  a n d  w r i t e  t h e  t o t a l  h o u r s  c r e d it  in  t h e  fa r  r ig h t -h a n d  c o lu m n .  
T h e s e  h o u r s  m u s t  h a v e  b e e n  o n  file in  th e  P e r s o n n e l  O f f ic e  b y  M a r c h  1 s t  o f  t h is  y e a r .
S u b w c i  A r e a s  C a fla fla  H a u f i  ID P  P o in ts  T o t i l  H g y r 8
M a t h  ____________________________  _____________________________  ___ ______________________
S c ie n c e  ____________________________  _____________________________  ____________________________
L a n g u a g e  A r t s  ____________________________  _____________________________  ____________________________
S o c ia l S t u d ie s  ____________________________  _____________________________ ____________________________
M u s ic / V o c a l  ____________________________  _____________________________  ____________________________
M u s ic / In s t ru m e n t a l  _____________________________ _____________________________  ____________________________
V o c a t io n a l____________________  _____________________________ _____________________________  ____________________________
V o c a t io n a l____________________  ____________________________  _____________________________  ____________________________
A r t __________________________________________________________________________________________
P h y s ic a l E d u c a t i o n __________________________________________________________________________________________
H o m e  E c o n o m i c s __________________________________________________________________________________________
B u s in e s s  _____________________________ _____________________________  ____________________________
F o r e ig n  L a n g u a g e  ____________________________  _____________________________ ____________________________
T e c h n o l o g y  E d u c a t io n  ____________________________  _____________________________ _____________________________
C .  S a la ry  S c a le  P la c e m e n t
C ir c le  y o u r  c u r r e n t  c o lu m n  p la c e m e n t  f r o m  th e  S a la r y  S c a le .
B S  B S  +  1 5  B S  +  3 0  M S / B S  +  4 5  M S + 1 5 / B S  +  6 0  M S  +  3 0 / S P E C  D O C T O R A T E
II. E V A L U A T I O N S T O T A L  P O I N T S  P O S S I B L E :  5 Q  
T O T A L  P O I N T S  G I V E N : _____
A .  M a r k  y o u r  s t a t u s  f r o m  y o u r  p re v io u s  3  e v a lu a t io n s . If  y o u  a re  a n o n t e n u r e d  e m p l o y e e ,  m a rk  
‘ R e n e w *  u n le s s  y o u  w e r e  r a te d  o t h e r w is e  o n  y o u r  e v a lu a t io n .
3 r d  m o s t  re c e n t  2 n d  m o s t  re c e n t  M o s t  r e c e n t
R e c o m m e n d e d  N o n r e n e w e d  _____________________  _____________________  _ _ _ _ _ _ _ _ _ _ _ _ _
P r o b a t io n a r y  r e n e w e d  _____________________  _____________________  ______________________
R e n e w  _____________________  _____________________  ______________________
B . In d ic a te  if y o u  h a v e  r e c e iv e d  th e  s i t e -b a s e d  ‘ E x e m p la ry *  a w a r d .
Y e a r Y e a r N o n e  re c e iv e d
Y e a r Y e a r
III . S I T E / D I S T R I C T  C O N T R I B U T I O N  T O T A L  P O I N T S  P O S S I B L E :  5 Q
T O T A L  P O I N T S  G I V E N : _______
A .  S a la ry  P t f f c r e n i i i l i / A d d t tH d u m
In d ic a te  th e  t o t a l  d o lla r  a m o u n t  o f  y o u r  a d d e n d u m  in c lu d in g  e x t e n d e d  d a y s  y o u  a re  t o  r e c e iv e  th is  
c o n t r a c t  y e a r  (d o  n o t  i n c lu d e  p a y  fo r  s u m m e r  s c h o o l,  n ig h t  s c h o o l,  o r  w o r k s h o p s ) .
$_________
L is t  y e a r  a n d  d o lla r  a m o u n t  r e c e iv e d  f o r  a n y  I I C A P  a w a r d s .
Y e a r  A w a r d  A m o u n t  Y e a r  A w a r d  A m o u n t
B . E x tra  D u t y / H o u r l y  R a t e  D u tie s
In d ic a te  th e  t o t a l  a m o u n t  y o u  h a v e  e a rn e d  f r o m  J u n e  1 t o  th e  d a te  y o u  r e c e iv e d  y o u r  R IF  n o t if ic a t io n  
le tte r  fo r  e x t r a  o r  h o u r l y  r a t e  d u t ie s  (in c lu d in g  s u m m e r  a n d  n ig h t  s c h o o l) .
•_________
C .  U n p a id  S 'M / P i i i D c i  w grft
In d ic a te  th e  e s t im a t e d  t o t a l  n u m b e r  o f  h o u r s  y o u  s p e n t  in  u n p a id  c o m m it t e e  w o r k  f o r  t h e  c u rr e n t  
s c h o o l  y e a r  ( J u n e  1 t o  d a t e  y o u  r e c e iv e d  y o u r  R IF  n o t if ic a t io n  le tte r).
H o u r s _____________________
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List committees on w h ich  you  served. Chock if you served a i the chairperson
C o m m it t e e  C h a ir  C o m m i t t M  C h a ir
In d ic a ta  th a  t y p e  o f  t a s k  a n d  th a  e s t im a te d  t o t a l  n u m b e r  o f  h o u r s  y o u  s p e n t  o n  u n p a id  s it e  o r  d is t r ic t  
c o n t r ib u t io n s  o u t s id e  t h a  d u t y  d a y  o th e r  t h a n  c o m m i t t M  w o r k  (f o r  e x a m p le , c h a ir  o f  A m e r ic a n  
E d u c a t io n  W M k ,  p re s e n t a t io n s , P T O  r e p r e s e n t a t iv e , c a r n iv a ls ,  I .E .P .  c o n f e re n c e s  a n d  p re p a r a t io n , e t c . ) .  
T h i s  s h o u ld  b e  b e y o n d  t im e  s p e n t  a t  h o m e  fo r  r e g u la r  p a p e r w o r k .
T a s k  H o u r s  T a s k  H o u rs
I V .  L E N G T H  O F  S E R V I C E  T O T A L  P O I N T S  P O S S I B L E :  5 Q
T O T A L  P O I N T S  G I V E N : _____
A .  E x p e r ie n c e  in. C e r t i f ie d  A r e a s
In d ic a te  t h e  n u m b e r  o f  y e a r s  o f  t e a c h in g  e x p e r ie n c e  y o u  h a v e  f o r  e a c h  o f  y o u r  e n d o r s e m e n t s  (b o t h  in 
a n d  o u t s id e  t h is  D is t r ic t )  in c lu d in g  t h is  y e a r .
Endorsements in subject Years Endorsements in subject Years 
name name
b . Total. District Experience
In d ic a te  h o w  m a n y  y e a r s  y o u  h a v e  t a u g h t  in  t h is  D is t r ic t ,  in c lu d in g  th is  y e a r. 
Y e a r s ____________________
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I certify that the above is true and accurate inform ation to  the best o f my knowledge.
E m p lo y e e 's  S ig n a t u r e  D a t e
I h a v e  r e v ie w e d  th e  in f o r m a t io n  s u b m it t e d  o n  t h is  f o r m .
B u ild in g  A d m in is t r a t o r  D a t e
E M P L O Y E E ________________________________________________________  S S # __________________________________________
F O R  P E R S O N N E L  O F F I C E  U S E  O N L Y .  P E R S O N N E L  O F F I C E  S T A F F  W I L L  A S S I G N  P Q i M I S ,
SUMMARY QF POINT t o t a l s
I .  C r e d e n tia ls
A .  C e r t i f ic a t io n  P o in t s  (n o n e  a s s ig n e d )
B . S u b j e c t  a re a  • P o in ts
C .  S a la r y  s c a le  P o i n t s ______
T O T A L  C R E D E N T I A L S  P O I N T S
II. E v a lu a t io n s
A .  E v a lu a t io n  P o in ts  ________
B . * E x e m p la ry *  P o in ts  ________
T O T A L  E V A L U A T I O N  P O I N T S  _
III . S it e / D is t r ic t  C o n t r ib u t io n
A .  A d d e n d u m  P o in ts  ________
B . H o u r l y  r a te  P o in t s  ________
C .  U n p a i d  w o r k  P o in ts  ________
T O T A L  C O N T R I B U T I O N  P O I N T S
iv . Length of Service
A .  In  c e rt if ie d  a re a  -  P o in ts
B . I n -d is t r ic t  P o in t s  ________
T O T A L  E X P E R I E N C E  P O I N T S  _
T O T A L  P O I N T S ________________
P E R S O N N E L  O F F I C E  S I G N A T U R E S
C a lc u la t e d  b y __________________________________________ D a te
A p p r o v e d  b y ___________________________________________  D a te
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APPENDIX B (continued)
USD 501 REDUCTION IN FORCE 
GUIDELINES FOR "CRITERIA BASED SYSTEM" FORM
1 . T h e  ’ P r o f e s s io n a l  E m p l o y e e 's  F o r m "  (P E F )  w il l  b e  s e n t  t o  id e n tif ie d  e m p lo y e e s  w i t h  th e  
r e d u c t io n  in  f o r c e  n o t i f ic a t io n  le tte r.
2 .  T h e  n o t if ic a t io n  le tte r  s h o u ld  s ta te  t h a t  th e  c lo s in g  d a t e  fo r  re t u rn  o f  th e  P E F  t o  th e  
P e r s o n n e l  O f f ic e  s h a ll  b e  n o  la t e r  t h a n  te n  ( 1 0 )  s c h o o l  d a y s  a f t e r  re c e iv in g  t h e  n o t i f ic a t io n  
le t t e r . T h e  n o t if ic a t io n  le t t e r  s h o u ld  a ls o  s ta te  t h a t  a n  e m p lo y e e  w ill  b e  d o c k e d  t w o  ( 2 )  p o in t s  
p e r  d a y  f o r  e a c h  d a y  u p  t o  f i v e  (5 )  d a y s  th a t  t h e  P E F  is  la te  in  t o  th e  P e r s o n n e l  O f f i c e ,  f o r  a 
t o t a l  o f  n o  m o re  t h a n  m in u s  t e n  ( - 1 0 )  p o in t s .  F a ilu re  t o  s u b m it  th e  f o r m  s h a ll  r e s u lt  in  t h e  
e m p lo y e e  r e c e iv in g  z e r o  (0 )  p o in t s  f o r  th e  C r ite r io n  B a s e d  S y s t e m .
3 .  I t  is  th e  r e s p o n s ib il ity  o f  th e  p ro fe s s io n a l  e m p lo y e e s  t o  p r o v id e  all in fo rm a tio n  a n d  
t r a n s c r ip t s  r e q u ir e d  f o r  th e  ’ C r ite r ia  B a s e d  S y s t e m .*
4 .  T h e  P e r s o n n e l  O f f ic e  is  r e s p o n s ib le  fo r  a s s ig n in g  p o in t s .
5 .  D u r in g  p o in t  a s s ig n m e n t  in  t h e  C R E D E N T I A L S  s e c t io n ,  a n  e m p lo y e e  m a y  n e e d  t o  b e  
r a te d  m o r e  t h a n  o n c e  d e p e n d in g  o n  w h a t  p o s it io n  is  a v a ila b le .
6 .  O n l y  p ro fe s s io n a l  e m p lo y e e s  t e a c h in g  in  n in th  g r a d e  o r  a b o v e  r e c e iv e  p o in t s  fo r  “ T o t a l  
h o u r s  in  s u b je c t  a re a ’  in  th e  C R E D E N T I A L S  s e c t io n .
7 .  N o n t e n u r e d  e m p lo y e e s  s h o u ld  b e  ra te d  a s ’ R e n e w e d "  in  th e  E V A L U A T I O N  s e c t io n  fo r  
p u r p o s e s  o f  a w a r d in g  p o in t s ,  u n le s s  o th e r w is e  r a t e d  o n  h is / h e r  e v a lu a tio n .
67
APPENDIX B (continued)
USD 501 REDUCTION IN FORCE 
CRITERIA BASED SYSTEM POINT GUIDELINES
I. CREDENTIALS
A .  C e r t if ic a t io n
N o  p o in t s  a re  a w a r d e d  fo r  th is  s u b s e c t io n . S u b s e c t io n  A  is  u s e d  b a s ic a lly  a s  a s c r e e n in g  to  
h e lp  e s t a b lis h  e lig ib ility  fo r  r e t e n t io n  a n d  r e h ir in g .
B . S u b je c t  a re a  c re d it s
T h i s  s u b s e c t io n  is  f o r  te a c h e rs  (n o t  c o u n s e lo rs ,  e t c . )  o f  n i n t h  g r a d e  a n d  a b o v e  o n ly .  T h e  t o t a l  
p o in t s  p o s s ib le  o n  th is  p a rt  o f  th e  f o r m  is te n  ( 1 0 ) .  T w e n t y  ( 2 0 )  ID P  p o in t s  w ill  b e  e q u a l  to  
o n e  ( 1 )  c o l le g e  c re d it  h o u r .  P o in ts  f o r  H o u r s  a re  t h e n  a d d e d  t o  t h e  S a la r y  S c a le  P o in ts  f o r  a  
t o t a l  f o r  t h is  s e c t io n .
T h i s  s e c t io n  is  m e a n t  to  b e  u s e d  t o  c o m p a r e  th e  a c a d e m ic  b a c k g r o u n d  o f  o n e  e m p lo y e e  o v e r  
a n o t h e r  w h e n  b e in g  c o n s id e r e d  fo r  a  p a rt ic u la r  p o s it io n . T h e r e f o r e ,  o n ly  o n e  s u b je c t  a re a  w ill  
b e  c o n s id e r e d  a t  a  t im e , fo r  p o in t  v a lu e .  F o r  e x a m p le , if  a  t e a c h e r  is  b e in g  c o n s id e r e d  fo r  e ith e r  
r e t e n t io n  o r  r e h ir in g  o f  a s o c ia l s t u d ie s  p o s it io n , th e  p o i n t s  h e / s h e  h a s  fo r  t h o s e  c re d it  h o u r s  
a re  u s e d  t o  f ig u re  t h e ir  to ta l. If  h o w e v e r ,  th e  p o s itio n  w h i c h  is  a v a ila b le  is  a  m a t h  p o s it io n , th e  
p o in t s  c o n s id e r e d  in  th e  to ta l w o u ld  b e  th o s e  f o r  m a t h .  T h i s  m e a n s  t h a t  th e  t e a c h e r 's  to t a l  
p o in t s  m a y  v a r y  d e p e n d in g  o n  w h a t  p o s itio n  is  b e in g  c o n s i d e r e d  a t  th e  t im e .
5 1 - 6 0  6 1  +
_ a _  _ m
C .  S a la r y  S c a le  P la c e m e n t
P o in t s  a re  a s s ig n e d  fo r  s a la ry  s c a le  p la c e m e n t  a s  s h o w n  o n  t h e  ta b le  b e lo w .  B e c a u s e  n o  
e m p lo y e e  m a y  re c e iv e  m o re  t h a n  5 0  p o in t s  fo r  th is  s e c t i o n ,  t e a c h e r s  r e c e iv in g  p o in t s  in  th e  
p r e v io u s  s u b s e c t io n  fo r  c o lle g e  h o u r s  m a y  o n ly  r e c e i v e  4 0  p o in t s  f o r  th e ir  s a la r y  s c a le  
p la c e m e n t .  A l l  o th e r  e m p lo y e e s  s h o u ld  re c e iv e  p o in t s  a s  s h o w n  o n  th e  f a r  r ig h t  c o lu m n  o f  th e  
t a b le .
C o lle g e  C r e d it  H o u r s  p e r  s u b je c t  a re a  1 8 -3 0  3 1 - 4 0  4 1 - 5 0  
P o in ts  2  4  6
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COLUMN POINTS
N in t h  g ra d e  &  a b o v e A l l  o th e r s
B S 4 8
B S + 1 5 1 0 1 5
B S  +  3 0 1 6 2 2
M S / B S  +  4 5 2 2 2 9
M S  +  1 5 / B S  +  6 0 2 8 3 6
M S  +  3 0 / S P E C 3 4 4 3
D O C T O R A L 4 0 5 0
II- E V A L U A T I O N S
A .  C u r r e n t  E v a lu a t io n s
U s i n g  t h e  t h r e e  (3 )  m o s t  c u r r e n t  e v a lu a t io n s , u s e  th e  p o in t s  o n  t h e  m a t r ix  t o  d e t e rm in e  th e  
s c o r e s .  T o t a l  p o in t s  f o r  th is  s e c t io n  a re  o b ta in e d  b y  a d d in g  t h e  n u m b e r  f o r  all t h r e e  
e v a lu a t io n s .  U n le s s  o th e r w is e  n o te d , n o n te n u r e d  e m p lo y e e s  w i l l  r e c e iv e  s c o re s  in  t h e  'R e n e w *  
c o l u m n .
R a t in g ;  3 rd  r e c e n t  2 n d  re c e n t  M o s t  r e c e n t
R e c o m m e n d e d  N o n r e n e w  0  0  0
P r o b a t io n a r y  r e n e w  2  4  8
R e n e w  5  1 0  2 0
A d d  f iv e  (5 )  p o in t s  f o r  e a c h  y e a r  h e / s h e  re c e iv e d  th e  s i t e -b a s e d  E x e m p la r y  A w a r d .  T h e  t o ta l  
p o in t s  p o s s ib le  fo r  th e  E x e m p la r y  A w a r d  is fifte e n  ( 1 5 ) .
A d d  th e  e v a lu a t io n  a n d  E x e m p la r y  A w a r d  p o in t s  fo r  t h e  t o t a l  o f  t h is  s e c t io n .
III. SITE/PJSTR IC T£Q MTBieUHQM 
A. Salary Piffereotials/Addendum
A s s i g n  p o in t s  b a s e d  o n  th e  ta b le  b e lo w  a n d  h is/h e r d o lla r  a m o u n t  p lu s  
a n y  I I C A P  a w a rd  m o n e y  r e c e iv e d .
69
lattivki siaajLtt.sm usii. tg siqqq  s io o i  to s h o p  turn to sices asm *
P o in ts  5 10 IS 18 20
B. EXtIR P\ltY/U9\tflY f l i t *  P w tit I
A s s ig n  p o i n t s  b assd  on th e  t a b l e  b e lo w  snd h is / h e r  d o l l a r  amount.
InttiYBl it to S5Q til to tlKL Slfl tg HQQ HOI tg SIQQQ S1QQ1 *
P o in ts  3 6  9 12 IS
c. y nut id cgamicttt i ntf Siti/Oiauiet Hoik
E stim a ted  t o t a l  h ou rs r s p o r ts d  _______________________
Hours 1 -4 0  4 1 -8 0  81-120  1 2 1 -1 6 0  161*
R a tin g  3 6 9 12 IS
XV. LWQTH Q f SERVICE
a . m t c t a n c a  in  O f r t i i i t i  A o u
In  t h i s  s u b s e c t i o n ,  th e  em p loyee  w i l l  r e c e i v e  on e  p o in t  p e r  y e a r  up t o  a 
t o t a l  o f  25 p o i n t s  f o r  ea ch  y e a r  o f  s e r v i c e  l i s t e d  in  ea ch  s u b je c t  a r e a .  
I t  i s  u n d ers to o d  th a t  some em p lo y e e s  w i l l  r e c e i v e  m ore p o i n t s  than t h e i r  
t o t a l  y e a r s  e x p e r ie n c e  i f  h e/ sh e  ta u g h t m ore than  on e  s u b j e c t  d u rin g  
so m e/ a ll y e a r s .  No em p loyee  may r e c e i v e  m ore  than 25 p o i n t s  in  t h i s  
s u b s e c t i o n .
b. letRl tettsist Exetrifnef
A g a in , in  t h i s  s u b s e c t i o n ,  an em p lo y ee  w i l l  r e c e i v e  o n e  p o i n t  f o r  each y e a r  
h e/ sh e  h as ta u g h t in  th e  D i s t r i c t .  The maximum p o i n t s  c r e d i t e d  in  f o r  
D i s t r i c t  e x p e r ie n c e  in  t h i s  s u b s e c t i o n -4^ t w e n t y - f i v e  ( 2 5 ) .  E m ployees who 
h a v e  ta u g h t lo n g e r  than t h i s  w i l l  r e c e i v e  t w e n t y - f i v e  (2 5 )  p o i n t s .
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APPENDIX B (continued)
EXEMPLARY AWARDS PROCEDURES
T h i s  a w a r d s  p r o g r a m  w il l  b e  c o o rd in a t e d  t h r o u g h  th e  g e n e r a l  d i r e c t o r s  o f  s p e c ia l,  e le m e n ta ry ,  
a n d  s e c o n d a r y  e d u c a t io n .  It  w il l  p r im a r i ly  b e  a d m in is t e re d  a t  th e  b u i ld in g  le v e l.
A l l  m e m b e r s  o f  th e  b a rg a in in g  u n it  a n d  a ll a d m in is t r a t o rs  w il l  r e c e iv e  c o p ie s  o f  th e  p ro c e d u re s  
f o r  th is  p r o g r a m .
E m p lo y e e s  m a y  b e  n o m in a te d  b y  th e  b u i ld in g  le v e l  a d m in is t r a t o r  f o r  e x e m p la r y  p e rf o r m a n c e .  
T h e s e  n o m in a t io n s  w i l l  b e  ra tif ie d  b y  a m a jo r it y  v o t e  o f  b u i ld in g  p r o fe s s io n a l  s t a ff , u s in g  a s e c re t  b a llo t.
A  s t a n d a r d  D is t r ic t  le tte r  o f  c o m m e n d a t io n  w i l l  b e  p la c e d  in  t h e  a w a r d e e 's  p e rs o n n e l file .
A d m i n i s t r a t o r s  m a y  n o m in a te  u p  t o  o n e  ( 1 )  t e a c h e r  p e r  t h r e e  h u n d r e d  (3 0 0 )  s t u d e n t s  in  th e ir  
b u ild in g  (s e e  b e lo w ) .
S tu d e n t s A w a r d s  A l
1 -  3 0 0 U p  t o  1
3 0 1 -6 0 0 U p  t o  2
6 0 1 -9 0 0 U p  t o  3
9 0 1 -1 2 0 0 U p  t o  4
1 2 0 1 -1 5 0 0 U p  t o  5
1 5 0 1  + U p  t o  6
A d m i n i s t r a t o r s  o f  b u ild in g s  o r  p r o g r a m s  o u t s id e  th e  g e n e ra l e d u c a t io n  fa c ilit ie s  m a y  e a c h  
n o m in a te  u p  t o  o n e  p ro fe s s io n a l  e m p lo y e e .
A d m i n i s t r a t o r s  a re  n o t  r e q u ire d  t o  n o m in a t e  a n y  p a rt ic u la r  n u m b e r  o f  e m p lo y e e s . A n  e m p lo y e e
m a y  r e c e iv e  t h is  a w a r d  n o  m o re  th a n  o n c e  e v e r y  t h r e e  y e a rs .
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APPENDIX C
SICK LEA VE SHARING 
REQUEST FORM
PART I  - Completed by employee
A. Name__________________________________ SSN__________________________
BUILDING______________________________PHONE_______________________
________________________________________  PHONE______________________
Home Address
B. Request is for: Self  Relative______ Household Member
C. Date l/lness/lnjury Began_________________ Anticipated Duration_
Number o f days requested__________________
Date all sick days will be exhausted__________________
Sick leave days will only be granted for catastrophic 
illnesses Including but not limited to. cancer, major 
surgery, serious accident or heart attack, that pose a 
threat to life or require inpatient or hospice care, 
extensive out-patient treatment or care at home, and/or 
keep the employee from performing regular work duties.
D. /  understand, agree to, and meet the requirements and conditions o f the 
sick leave sharing program. /  authorize the administration to obtain any 
necessary information regarding m y request for sick leave sharing.
Employee Signature Date
Original-Recipient
Copy 1-Building Administrator
Copy 2-Personnel
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SICK LEA VE SHARING
PHYSICIAN'S STA TEMENT FORM
__________________________________________________  Social Security Number
Employee Name
PART /  - Attending Physician’s Statement
A. Patient’s Name__________________________
Date first consulted for this condition
Catastrophic illness/injury includes but is not limited 
to, cancer, major surgery, serous accident or heart 
attack that poses a threat to life or require in-patient or 
hospice care, extensive out-patient treatment or care at 
home, and/or keep the employee from performing regular 
work duties.
B. Anticipated duration o f the illness or condition.
From______________________________  Through_________________________
Physician Name_____________________________________Phone_______________
A ddress__________________________________________________________________
(City) (State) (Zip)
C. /  certify that the above-named patient meets the criteria for catastrophic 
illness/injury.
Physician Signature Date
Original-Recipient
Copy 1-Building Administrator
Copy 2-Personnel
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SICK LEA VE SHARING
DONATION FORM
PART 1 - Completed by Donor
A. Name SSN
Building PHONE
Tha p a rso n a l da y  w M  bo dona to d  In  f u i  d a y  u n its  to r  luM-tima am ployoos. 
Part- tim o am ployoos wM dona to  tim a p ro p o rtto n a ta  to  hours  om ployod.
B. Please 1X1
c.
; 1
FuS-Ums E m p lo y s P a rt-tkn s  E m p lo y s
Recipient Name SSN (if known)
D. /  hereby donate a personal leave day. /  understand that my donation is 
voluntary and confidential. 1 understand that my sick day balance will 
be decreased by the amount contributed. 1 understand that m y donated 
day will not be returned.
Employee’s Signature Date
PART II  - Completed by Building Administrator
A. 1 have received the completed forms necessary for donation o f sick lea ve 
for the above-named employee.
Building Administrator's Signature Date
PART III - Completed by Personnel
A. The above-named employee's sick leave balance has been reduced by 
______hours o f persona! leave.
Personnel Administrator's Signature Date
Original-Back to Donor Copy 1-BuMding Administrator
Copy 2-Parsonna! Copy 3-PayroM
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SICK LEAVE SHARING 
DONATION FORM [PAGE 2]
PART IV  - Completed by Payroll
{R»c»fvJng E m p lo y * )  (BuMdlng) ISSN)
has been credited w ith __________________hours o f sick leave.
(D o n a tin g  Em ploy— )  IBuMdlngi (SSN)
has been deducted b y __________________ hours o f persona! leave.
(Payroll Department) Date
OrfginsEPayrot
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#1 MEMORANDUM OF UNDERSTANDING
REIMBURSEMENT FOR CERTAIN EXPENSES RELATED 
TO ENGLISH AS A SECOND LANGUAGE
Any professional employee assigned to an English As A Second 
Language site between September, 1993 and July 1,1998, shall be 
reimbursed expenses incurred for required tuition/academic fees, 
and required books/materials. Course(s) and materials will only be 
considered for reimbursement if tbe course (s) meets tbe hourly 
requirements as defined by the Brown vs. Board of Education of 
Topeka Remedy Plan Draft Proposal dated June 10, 1994, or the 
September 4,1996, modification of the Brown vs. Board of Education 
of Topeka Remedy Plan Draft Proposal dated June 10, 1994. 
Reimbursements will be made to the employees once the employee 
provides USD 501 receipts showing the personal expenditure and the 
date any course(s) were taken and/or materials for course(s) were 
purchased. Such reimbursements shall be limited to not more than 
$800.00 per employee. Copies of requests for reimbursements along 
with supporting documents will be provided to NEA-Topeka
#2 MEMORANDUM OF UNDERSTANDING
BOARD PROPOSAL ON 1996-97 
SCHOOL YEAR AGREEMENT
NEA-Topeka and the Board of Education mutually recognize that 
certain issues affecting bargaining under the Professional 
Negotiations Act are in dispute and under review by the Kansas 
Department of Human Resources. Among these issues are the nego­
tiability of the length of the teacher contract year and day and whether 
the Board of Education has the right to unilaterally change the num­
ber of teaching periods for members of the bargaining unit.
With neither side waiving any rights which may be clarified in 
administrative hearings or court action, NEA-Topeka and USD 
501 agree to the following for the 1996-97 school year.
1. The Board and administration may proceed to implement an 
8-block scheduling plan at Highland Park High School. This 
may result in a change in teaching schedules for members of the 
bargaining unit at that building. Such changes will include seven 
classes and a seminar period during each two-day block. One 
day a week may include all seven classes or all seven classes and 
a seminar period. It is understood that professional employees 
will teach five of seven classes during a twoday block and on 
days when all classes meet, and supervise a seminar.
2. NEA-Topeka will refrain from claiming in a bargaining or in 
formal action that the implementation of (1) above violates the 
Professionals Negotiations Act or the negotiated agreement.
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#3 MEMORANDUM OF UNDERSTANDING
(ELEMENTARY PLAN)
The parties agree to establish a Joint Study Committee to review 
current elementary plan time being provided to elementary teachers 
during their normal duty day at each school site, and to determine 
what it would require to provide 50 minutes of plan time to those 
teachers. The Joint Study Committee report will be a starting point for 
the negotiation of possible increases of plan time for the 1998-99 con­
tract
The Committee will include the Assistant Superintendent of 
Personnel, (3) Elementary Principals, the President of NEA-T and (3) 
classroom teachers appointed by NEA-T
The committee will prepare a joint report to be presented to the 
District and NEA-T bargaining teams no later than April 30,1998.
#4 MEMORANDUM OF UNDERSTANDING
The District will provide 60 calendar day notification if the method 
of payroll payment is to be changed (example: from current 26 annu­
al checks to 27 annual checks).
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IN WITNESS WHEREOF, the parties have executed this 
Agreement by their duly authorized representatives the day and 
year first above written.
NEA-TOPEKA 
NEGOTIATING TEAM
Stacv Kennedv. Chief Neeotiator
BOARD OF EDUCATION 
USD No. 501 TEAM
Pat Baker. Chief Neeotiator
Dennis Berry_________ Rosalvn Carr
Christine Huntsman Ralph Clark
Norma luhnke Martv Gies
Pam McComas Bob Havs
Kris Rohren Ned Nusbaum
Paul Swearingen Steve Poaee /  Mike lones
Lois Waldo______ Terry Sandlin
APPROVED: APPROVED:
NEA-TOPEKA
Stacv Kennedy_________________
UNIFIED SCHOOL DISTRICT 
NO. 501 BOARD OF EDUCATION
President "  Carolyn L. Campbell
President
Ron Browning_____
Vice President
Mark Braun_____
Xmi.S,. Clothier____
Bruce E. Mallory__
Rev. Ben 1. Scott. Sr, 
Betty L. Stapleton__
78
NOTES
79
NOTES
80
o  3
